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The  rapidity  vith  ’'’hich  occupational  demands  are  changin?^r  and  courses 
of  trainin'?  are  bein?  adjusted  to  meet  these  changes  presents  a rerple>in^ 
problem  to  students.  As  a result  students  need  more  sympathetic  counsel  nov.’ 
than  ever. 


This  bulletin  has  been  compiled  because  of  a need  for  specific  guid- 
ance information  expressed  by  many  rrincipals,  counselors  and  teachers  of 
occupational  classes,  as  rell  as  students  and  tteir  parents.  Students  are 
constantly  ashin;?  such  ouestions  as:  Is  it  -■•ise  to  s'^eh  Selective  Service 

Deferment?  If  so,  vhat  type  of  service  should  I choose?  car.  I icicm  ’ hct 

my  local  draft  board  ‘^'^ill  do?  rhat  are  the  occupations  in  mhich  critical  short- 
ages of  manpower  exist?  Shall  I plan  ro  stay  on  the  famr?  Shall  I chanme  m,y 
high  school  majors?  Principals  ash:  How  can  ■ e set  up  a counseling'  pro^-ram 
when  our  teaching  personnel  is  limited?  i^ihat  are  some  phases  of  a 'guidance 


program  that  need  to  be  emphasized  above  others? 
advisable?  Should  students  be  advised  to  stay  in 


•'d*at  type  of  miotivali-on  is 
school  when  industri'ol  der.ands 


are  sc  urgent?  How  can  we  offset  the  allurirm'  effect  of  the  high  v^ages  sons 
boys  and  girls  can  earn?  These  and  rn’eny  other  problems  are  beir.g  asked  every 
day. 

, Another  problem  demanding  careful  guidance  has  been  imiposed  on  the 

schools  bp/  action  of  the  Pennsylvania  Spate  Council  of  Education  on  October  ?'3, 
1942,  as  follows:  "That  in  accordance  with  rbe  authority  and  re.sponsibility 

placed  upon  this  Council  under  Section  ICO?  of  the  -chool  Code  and  against  ulc 
background  of  the  present  uigent  v'artim.e  situation,  che  subjects  of  aeronautics. 
pre-induction  education,  consumer  education  and  conservation  education  be 
designated  and  approved  as  proper  subjects  to  be  included  in  the  course  of 
study  for  secondary  schools  of  Pennsylvania,  either  to  be  taught  through 
adaptation  of  present  courses  so  as  to  focus  the  subject  matter  of  such  present 
courses  to  achieve  the  objective  of  offering  instruction  in  these  subjects,  or 
to  be  tau=:ht  directly  as  sp'scific  subjects."  This  will  involve  additional 
guidance  service  as  soon  as  these  cour.'^'es  are  made  available.  The  students 
.rust  he  carefully  selected  for  these  courses.  In  addition  their  reaction  to 
these  courses  must  be  evaluated  in  order  to  ceter-^.ine  the  extent  of  their 
interests  and  abilities.  The  ratings  v?ill  be  used  for  Selective  Service  place- 
mient  and  training  in  some  type  of  defense  w^ork. 


The  addition  of  these  courses  should  not  cause  students  to  change 
their  majors  nor  should  it  divert  them  from  their  ultimate  vocational  asd 
educational  goals,  py  careful  ^-uidance  students  can  be  shou'n  nov  end  why  they 
should  continue  with  their  chosen  life  w;ork  otjeetives.  Ihey  should  understand 
that  these  courses  ere  offered  for  exploratory  ■''urroses.  '^ven  thoumh.  many 
students  may  Lave  their  college  courses,  or  other  I'ost-himh  school  training, 
altered  for  the  time  beinc*,  they  must  take  a long  range  view;  of  their  life  work 
and  be  certain  that  they  have  the  rroner  hif^h  school  background  to  continue 
with  their  advanced  educational  program:  -hen  the  opportunity  offers  itself 
again. 
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Basic  occupational  and  educational  information  that  rill  be  of 
help  to  those  v.ho  counsel  rith  students  is  listed  on  the  follo’' inf  ra<7es. 

A freat  deal  of  information  x^ith  source  references  pertaininf  chiefly  to 
Pennsylvania,  has  been  included. 

Because  of  the  need  for  this  type  of  information  it  is  sumrested 
that  this  bulletin  be  fiven  to  those  entrusted  vith  counseling  duties  and 
to  the  teachers  of  occupational  information, 

A bulletin  on  films  rill  be  issued  soon  by  the  Department  of 
Public  Instruction  v'hich  will  include  a section  on  Vocational  0-uidance 
PiliTiS,  This  will  be  follov;;ed  by  other  bulletins  on  phases  of  the  wartime 
training  program. 

This  bulletin  was  prepared  under  the  direction  of  Paul  L.  Cressm.an, 
Director,  Bureau  of  Instruction,  and  by  Leonard  M,  Miller,  Chief,  Occupa- 
tional Information  and  G-uidance,  George  Franklin  Stover,  Curriculum 
Consultant,  has  collaborated  in  the  preparation  of  several  sections  of  the 
bulletin.  The  information  on  vocational  training  opportunities  ’nas  prepared 
under  the  direction  of  Urvln  Hovntree,  Chief,  Industrial  Education, 


FPA""CIS  FAA.S 

Superintendent  of  Public  Instruction 


November,  1942 


couNszLO^s  ''JARTri/E  ^rLL^;'T:r 
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I-TRORrCTJO^T 


This  btilletin  v/as  prepared  by  the  Pennsylvania  Departrrent 
of  lublic  Instruction  to  supply  schools  vith  some  up-to-date  su.c<?estions 
on  hov  to  make  the  guidance  services  more  effective.  The  information 
contained  herein  should  be  found  helpful  to  the  principal,  counselor, 
homeroom  and  subject  teacher  or  any  other  teaching  staff  member  to 
vdicni  guidance  responsibilities  are  assigned. 

It  is  TiOV’  a fact  that  ei<^hteen  and  nineteen  year  old  boys  v’ill 
be  drafted  for  v’ar  service.  This  means  that  the  schools  vill  be  dravmi 
more  closely  into  the  selective  service  picture  than  ever  before.  All 
of  the  requests  to  expand  the  offerings  of  the  school,  both  in  subject 
matter  and  in  extra-curricular  activities,  imposes  automatically  a 
need  for  more  ana  better  planned  f'uidance  services. 

The  High  School  Ticnory  Corps  ^'.anual  subscribes  to  the 
principle  that  the  high  schools  are  a potential  source  of  trained  manpower 
for  the  armed  services  and  for  production  as  well  as  for  essential 
community  services.  This  manual  proposes  that  the  schools  give 
recognition  to: 

1,  Guidance  into  critical  service  and  occupations 

2,  Vv'artime  citizensliip 

3,  Physical  fitness 

4,  Com.peten.ce  in  science  a.nd  m.athematics 

5,  Fre-flimht  training,  in  aeronautics 

6,  Fre-induction  trainin.^  for  critical  occupations 

7,  Comjmximity  services 

8,  Wartime  activities  participation 

In  order  to  accomplish  this  the  schools  m.ust  provide  a counsel- 
ing service  program  which  will  offer: 

1,  Information  for  students  on  all  opportunities  and 
demands  for  the  services  of  youth  in  the  v-ar  effort. 

2,  Records  that  vnll  present  an  inventory  of  the 
abilities,  aptitudes,  ana  present  training  of 
individual  students  so  that  they  can  gage  their 
best  fields  of  service, 

3,  A counseling  prot^ram  that  "ill  help  students 
decide  upon  their  miost  useful  participation 
in  the  war  effort  and  consequent  course  of 
training. 
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l^'IT  I 

TFT  SFL^CTIOF  A "n  ‘'TTALIFIO^TTOrS  OF 

S'Xl'CTI'F  T'^"'  COWS'^LOFS  - Pefore  a counseling  service  can  be  established 
it  will  be  necessaTy’  to  appoint  teachers  to  this  task  vho  have  the  ’-roper  personality 
and  trainin'^  and  v^hb  can  .vain  the  confidence  of  students  throu^rh  a natural  interest 
in  their  problerr.s.  The  persons  chosen  may  include  the  principal  or  assistant  prin- 
cipal Or  any  staff  member  who  has  the  necessary  personal  and  educat  ioi?Jnual if icat  ions. 

The  selection  should  be  as  democratic  as  possible,.  The  needs  for  counsel- 
ing services  should  be  presented  to  the  entire  faculty.  The  duties  and  personal 
qualifications  should  be  clearly  defined.  The  principal  should  then  find  out  hov; 
many  of  his  staff  have'  taken  courses  in  guidance  practices.  He  should  ask  which 
teachers  are  interested  in  counseling.  After  gettinv  a list  of  those  who  have  had 
training  and  show  an  interest  in  guidance  services,  he  should  appoint  those  persons 
who  most  nearly  meet  the  qualifications  of  a good  counselor. 

"^'irM.P£R  OF  COUIvS'LO'^.w  "'Fj.PIiD  - For  a hirh  school  of  one  hundred  to  four 
hundred  students  there  should  be  two  counselors,  preferably  a male  and  a fem.ale 
staff  member.  With  the  limitations  in  teaching?  personnel  in  the  rural  and  small  high 
schools,  only  one  or  two  periods^a  day  m.ay  be  devoted  to  counseling. In  schools  of 
four  hundred  to  one  thousand,  if  only  tvo  counselors  are  available,  at  least  one-half 
of  each  day,  preferably  full  tim.e,  should  be  m:ade  available  fop  counseling.  Another 
solution  for  the  larger  schools  would  be  to  appoint  m;Ore  counselors  on  a part-time 
schedule.  The  number  of  counselors  and  the  amount  of  oounselinv  timie  should  be  ade- 
quate to  afford  each  pupil  the  opportunity  to  t?lk  over  his  rrQblems  with  a compe- 
tent and  interested  person  whenever  he  needs  help, 

* . ■ ■ ’ » ' ^ 

P.TQTTIRHD VsTA^bARDS  FOR  CERTIFICATIOF  - The  Departm.ent  of  Public  Instruction 
issues  tw^o  types  of  certificates  in  the  vuidance  field:  ■ 

A,  A certificate  validated  to  teach  G-uidance.  ■ 

B,  A certificate  for  G-uiaance  Counseling,  not  mandatory  at  the  present 

time, 

,A,  Hequirevents  include: 

r,  ' The  posse'ssio'n  of  a valid  certificate  to  teach. 

2,  Special  preparation  for  the^  field  of  .guidance  to  the 

extent  of  IS*^  sem-sster  hours  distributed  as  follov^s: 

a.  Six  semester  hours  in  the  followrinv  or  equivalent 
guidance  courses:  , ■ ■ 

i.  inimum 
Semester  Hours 


(1)  Occupations  --.Analysis,  field  studies, 

and  school  applicatio.ris  2 

'(2)  One  or  both,  of  the,  following  courses: 

■General  Introduction  to  Guidance  .....  2 

Labor,  and  personnel  problems  in 
business  and  industry  2 

b.  Courses  in  related  subjects 12 

Courses  in  the  social  sciences,  in  commer-  . 
cial  education,  vocational  education,  et 


cetera,  ’ill  be  interpreted  as  related  courses.  • 

r-  Tte  16  semester  iiours  required  for  a counseling  certificate  will  oe  accepted  as  fulfilling  the  require- 
ments In  this  special  preparation  provl-dea  a iulnlinurri  of  ? semester  hours  In  occupations  Is  Included. 


B*  Certification  for  School  Guidance  Counseling:  Counsel- 
ing certificates  (not  mandatory  at  the  present  time) 

Teachers  vjho  hold  standard  certificates  to  teach,  and  in 
addition  have  attained  the  following  qualifications, 
will  be  granted  a Guidance' Counseling  Certificate  in 
■ ■■  " accordance  with  action  of  the  State  Council  of  Education, 
December  7,  1928,  as  follows: 

' ' ’’XI  - Certificates  for  Gui'dance  Counselors,  ..  . . 

Applicants  for  certificates  in  this  field  must 
hold  a certificate  of,  standard  grade  and  present,  , 

' ' evidence  of  riot  le^s  than  eighteen  semester  hours  . 

' of  approved  preparation  in' this  field,” 

The  total 'Of  18  sem.ester  hours  should  be  selected  from 
the  following  courses  or  their  equivalent,* 

' Minimum 

■ ' _ Semester 

1,  General.  Intrpduction>to  Guidance  2 ■ • 

a^  Introductory  course  in  guidance.  ■ 

b.  Educational  guidaiice  ' • ■ ' • • ' 

. - . "0,  Principles  and  problems  of 

vocational  guidance  ' . 

, d,  ’Vocational  guidance  and  counseling  ' ' ' ' 

* 

2,  Specialized  Techniques  in  Guidance  6 

. . a.  Laboratory  psychology 

b,  Cliniqnl  techniques  in  guidance  : - 

C,  Psychology  of  the  abnormal 

d.  Educational  test s , and  measurements  ' 

e.  Social  hygiene 

f.  Gounseling  techniques  ''  ” ’ 

3,  Field  Studies  and  Applications  * . ' 6 

a.  Social  case  work  " ' ' 

b.  Occupations  - Analysis,  field 

: studies,  school'  applications 

c.  Labor  and  personnel  problems  in 

business  and  industry 

d.  Vocational  education 

4,  Organization  and  Administration  of  Guidance  , , 4 

a.  Organization  and  development  of  school 
. . guidanoe  programs  (including  homeroom, 

: placement  service'  and  otlier  articulations) 

. . , b,-  Extra-curric\ilar  'activities 

c.  The  organization  and  administration  of 
. ...  vocational  'guidance 

Listed  as  a,  b,  c,  et  cetera,  under  each  course  are  courses  given  by  various 
institutions  each  of  which  may  be  accepted  as  meeting,  or  partially  meeting, 
present  requirements,  . ■ 
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Even  though  the  certification  for  guidance  counseling  is  not  mandatory  at 
the  present  time,  each  school  should  urge  all  those  v^,ho  desire  to  continue  to  serve 
as  counselors  to  become’ fully  certified  as  soon  as  possible.  They  should  take  the 
required  guidance  courses  in  extension  v»'ork  'or  during  summer  sessions, 

DIFFICULTISS  SCHOOLS  ENC QUITTER  - Most  of  the  high  schools  of  Pennsylvania 
are  aware  of  the  need  for  a counseling  program  but  find  some  serious  handicaps.  The 
State  department'  of  Public  Instruction  has  studied  carefully  the  current  diffi- 
culties in  promo'ting  guidance  services  for  wartime  which  many  of  the  schools  are 
facing.  These  difficulties  v;ere  expressed  in  questionnaires  returned  during  October 
1942  by  four  hundred  and'  twenty-five  high  schools  located  in  all  sections  of  the 
State,  Lack  of  tim.e  and  trained  personnel  was  the  outstanding  need,  ^ut  since  this 
can  be  and  is  being  supplied  by  most  schools  through  a reassignment  of  duties  of 
certain  teachers  the  next  important  step  involves  preparation  of  source  materials, 

PROVIDIHG  A MODIFIFD  IN-SERVICE  TRAINI^^G  PROGRAM  - For  those  schools  who 
lack  well-prepared  counselors  viio  could  train  other  counselors,  a county  or  regional 
guidance  institute  plan  may  serve  as  a good  training  device,-  A practical  plan  vhich 
could  be  followed  by  cities,  or  counties,  or  other  geographical  units,  would  be  to 
set  aside  three  to  five  days ’ in  a selected  week  for  a concentrated  period  of  train- 
ing, It  might  be  arranged  on  a schedule  of  this  type.  Meetings  should  be  held  4:00 
to  6:00  F.M,  and  7:3Q  to  9:00  F,M,  for  three  or  five  consecutive  days.  Someone  v;ell 
grounded  in  guidance  practices  and  acquainted  with  recent  occupational  information, 
from  an  accredited  college  or  university,  offering  courses  in  guidance  techniques, 
or  from  the  State  Department  of  Public  Instraction,  should  be  directed  to  teach  this. 
If  these  courses  are  directed  by  a well  qualified  instructor  from  an  approved  college 
the  college  might  agree  to  give  credit  toward  certification.  The  Dallas,  Texas, 
school  system  has  been  follovri.ng  a plan  of  this  type  for  two  years.  As  far  as  pos- 
sible the  State  Department  will  assist  in  providing  professional  personnel  to  direct 
these. 


U"-TIT  II  . ^ 

A SOURCE  LIST  OF  OCCUPATIO^^AL  A^-T-  EDUCATIONAL  IfTFORM^TION 

Even  though  it  may  not  be  possible  to  provide  an  intensive  in-service,, 
course  of  training  every  school  can  make  a beginning  by  asking  counselors  to  becomd 
acquainted  v;ith  some  of  the  best  and  most  recent  material  on  occupational  and  edu- 
cational information.  The  following  bibliography  is  carefully  annotated  for  that 
purpose.  Publications  of  primary  importance  will  be  indicated  by  and  valuable 

information  for  supplementary  reading  vlll  be  marked  (*),  Additional  source  material 
will  be  added  in  this  unit  under  section  5 page  16,  in  case  schools  find  their 
guidance  reference  material  limited. 

Prices  are  indicated  in  order  that-  schools  may  be  able  to  purchase  within 
their  budget  limitations. 

Sec,  1.  MINIMUM  V8AR  SERVICE  KIT  OF  INFORMATION 


The  following  are  listed  as  a minimum  w^ar  service  kit  of  infop'mation  every 
school  should  have.  (These  can  be  purchased  for  a total  of  ^’8,34), 

BOOKS  AIT  FAvIPHLETS 


**1,  ’Guidance  Problems  in  wartime,”  Pamphlet  ^18,  U.  S,  Office  of 

Education,  Superintendent  of  Pocuments,  ^'’ashington,  P.  C.  , 1942, 
price  20^. 
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This  pamphlet  explains  v;hy  a guidance  program  is  more  essential  now 
than  ever.  It  should  not  only  be  read  by  the  principal  and  members 
of  the  teaching  staff  but  by  members  of  the  board  of  education, 
parents,  and  other  lay  people. 

Vocational.  Guidance  for  Victory  - The  Counselor’s  lyartime  W^ual 
’’Occupations”  Magazine  issue,  September,  1942  - The  isiational  Voca- 
tional Guidance  Association,  525  ’''’est  120th  Street,  New  York  City, 
The  manual  will  be  sent  free  to  subscribers  to  ’’Occupations”  .'^^3,50 
per  year.  Single  copies  50^,  10  to  100  copies  ^5^  each. 

This  is  a special  120  pap;e  issue  of  ’’Occupations,”  devoted  to  the 
problems  which  confront  youth  duriner  this  emergency.  The  manual 
answers  questions  about  the  workings  of  the  Selective  Service 
System,  describes  types  of  jobs  in  the  armed  services,  lists 
shortages  in  essential  industries,  and  describes  the  job  training 
facilities  available;  explains  the  steps  a yoi,ith  may  take  toward 
preparing  for  military  service  while  in  school;  describes  the 
increased  opportunities  and  needs  for  women.  Ihe  manual  will  be 
kept  up-to-date  through  later  issues  of  ’’Occupations.” 

’’High  School  Victory  Corps  Manual’’  - a copy  of  this  manual  will  be 
found  in  every  principal’s  office,  A counselor  should  acquaint 
himself  thoroughly  with  its  contents,  A bulletin  prepared  by  the 
U,  S,  Office  of  Education  will  soon  be  available  containing  sugges- 
tions on  the  guidance  implications  of  this  manual, 

’’Physical  Fitness  Manual”  - vill  soon  be  available.  A copy  ivill  be 
sent  to  every  principal.  Every  counselor  will  need  to  know  what  is 
involved  in  the  physical  fitness  program. 

Pre-Induction  Courses  - Outlined  in  the  U.  S.  Office  of  Education 
syllabi.  Every  counselor  will  need  to  acquaint  himself  with  the 
extent  to  which  his  school  is  offering  the  pre-induction  training. 
Each  principal  will  have  descriptive  material  on  the  requirements 
for  each  of  these  courses. 

On  the  foundational  level,  these  will  include; 

1,  fundamentals  of  electricity 

2,  fundamentals  of  machi.nes 

3,  fundamentals  of  shop  work 

4,  fundamentals  of  radio 

5,  fundamentals  of  automobile  mechanics 

Under  operational  skills; 

1,  code  practice  and  touch  typing 

2,  radio  m.aintenance  and  repair 

It  is  intended  that  all  boys  in  the  11th  and  12th  grades  will  be 
taking  one  or  m.ore  of  these  courses.  They  are  designed  primarily 
for  exploratory  purposes  and  for  trainirng  preparatory  to  entering 
special  fields  of  work.  The  counselor  should  know  how  the  student 
has  reacted  to  the  courses  taken  and,  vhether  or  not,  he  shows  any 
aptitudes  or  interest  in  any  of  these  fields. 

Englehardt,  Jr.,  N.  L. , ’’Education  for  the  Air-Age,”  N,Y.  , The 
Macmillan  Company,  1942,  price  "24;?,  rp*  55, 

Before  the  counselor  or  teacher  can  impart  to  his  students  an 
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appreciation  of  fhe  trenien.dous  significance  of  air-a/^e  education,  he  must 
■' himself  realize  thht  importance.  Ke  may  lack  technical  training  in  the 
field  of  air-age' education,  and  yet-  succeed  in  giving  directions  to  his 
students..  This  book  enables  the  subject  teacher  to  determine  the  other 
' books  of  the  series  that  he  Should  read  to  supplement  his  teaching  and 
• ' also  provides  orientation  and  appreciation  for  the  counselor  of  issues 
students  will  need  to  face  in  the  air-age, 

t ^ * 

**7,  ■'  "Wartime  Occupations, " Selected  References  on  Military  Service  and 

Occupations  Related  to  the  War  Effort,  Washington,  D,  C. , United  States 
' Office  of  Education,  Occupational  Information  and  Guidance  Service, 

' ■'  June  T 942,  pp.  15,  mimeographed,  free. 

*’*'8,  "Frof essional  Nursing  and  Mxiliary  Serfices"  -The  ^Tursing  Information 
Bureau,  1790  Broadway,  New  York  City,  1942,  price  25^. 

This  is  by  far  the  best  and  most  recent  statement  on  opportunities  for 
professional  nursing, 

>*9.  **Military  Service;  Army,  Navy,  Coast  Guard , Marines , Aif  Forces,  Nurses , 
111  AYES , WjIACS  . " United  States  Office  of  Education,  Washington,  D.  C., 
pp,  48,  price  IC^  1942,  This  is  the  most  recent  pamphlet  shoving 
qualifications,  restrictions,  and  requirements  for  entrance  in  the  armed 
forces . 

**10,  "Engineers  Are  Needed."  United  States  Office  of  Education,  Washington, 
D,  C,  Free,  This  is  a concise  statement  of  where  engirjsers  can  best 

serve.  It  contains  some  helpful  record  forms. 

^"^11,  "Dictionary  qf_  Occupational  Titles";  Part  I - Definitions  of  Titles, 
price  12, CO,  Fart  II  - Titles  and  Codes,  price  '■*'1,00.  (1939) 

Superintendent  of  Documents,  Washington,  D.  C,  This  v'as  prepared 
primarily  for  use  by  placement  workers.  Fart  I mil  be  found  helpful 
in  defining  job  performance.  The  whole  series  should  be  used  by  one  v^ho 
has  had  considerable  training  and  background  in  vocational  guidance  and 
placement, 

**12,  ’"’ar  Service,  Opportunities  for  College  and  University  Students, 

(A  cumulative  circular.)  Price  :^4,C0.  American  Council  on  Education, 

744  Jackson  Place,  Washington,  D,  C,  (Very  valuable  materials  for 
counselors  in  secondary  schools) 

**13,  Y/eekly  List  of  Selected  U,  S,  Government  Publications.  Government 

Printing  Office,  Washington,  D.  C,  (Ask  to  be  placed  on  mailing  list) 

Free, 

**14,  "Your  Navy  Wings  - In  Sight"  Bureau  of  Aeronautics,  N^avy  Department , 
Washington,  D,  C,  Free,  This  is  a pamphlet  explaining  what  is 
involved  in  naval  aviation  cadet  training.  The  illustrations  and 
, detailed  description  of  daily  routine  makes  this  especially  valuable, 

**15,  "Opportunities  in  the  U,  S«  Merchant  Marine.”  Vocational  Division 
Leaflet  No,  9,  U.  S.  Office  of  Education  1942.  Superintendent  of 
Documents,  Washington,  D,  C,,  price  5j^,  This  pamphlet  includes  informa- 
tion pertainirig  to  the  training  .needs  for  120,000  personnel  embracing 
officer  training  and  unlicensed  seaman  training.  This  training  should  be 
considered  preparatory  to  a more  or  less  permanent  field  of  work  and  not 
necessarily  only  for  wartime,. 
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’’Engineering , Science  and  Management  lar  Training”  - J,  George 
Srueckraann,  Coordinator,  102  Wilford  Building,  33rd  and  Arch 
Streets,  Philadelphia,  Pennsylvania*  (Free) 

This  is  a pamphlet  which  defines  the  E.  3.  M.  VJ,  T,  progi*a&.  It 
describes  teow  one  can  apply  and  putlines  the  courses  of" training, 
especially  those  offered  by  colleges  in  Eastern  Pennsylvania, 

Every  teacher  should  be  urged  to  read  references  Nos.l^  3,  4 andS," 

This  it’ould  enable  all  teachers  to  assist  in  the  guidance  program  by  cdniprehending 
the  need  for  it  snd  by  being  able  to  refer,  students  .who  need  further  help  on  their 
problems  to  the  proper  counselor.  It  will  also  help  some  teachers  to  see  the 
guidance  implications  of  their  subject  matter.  It  should  also  get  them  to  think  ^ ■ 
of  the  school  functioning  as  a unit  to  meet  the  needs  and  interests  of  students 
in  a critical  period  of  their  liyes,  . ' 

LOAIv  PACKETS 

’’List  of  Loan  Packets”  - Information  Exchange  on  Education  in  Fartime, 
Federal  Security  Agency,  United  Spates  Office  of  Education,  Fash.  D.C.  : 

In  order  to  meet  the  needs  of  teachers  and  adult'  study  groups  for 
injrediate  aid  on  subjects  related  to  education  in  wartime,  the  Office  of  - Education.  . 
has  established- an  Information  Exchange,  wiiich  lends  packets  of  publications  on 
subjects  related 'to  education  in  wartime,  .1 

The  loan  packets  consist  of  materials  contributed  by  schools , .organiza- 
tions, publishers,  and  other  groups  and  individuals.  Most  of  the  packets  consist 
of  ten  or  m.ore  items;  pamphlets,  bulletins,  mim.eographed  units  and  lesson  plana,  . 
bibliographies,  and  illustrative  materials  which  vary  in  length  from,  alfew  p.age.s 
to  more  than  fifty  pages.  From  the  many  publications  received  these  .have  been 
carefully  selected  by  a committee  of  experts.  They  offer  miany  helpful  suggestions 
concerning  v;ays  in  which  schools,  colleges,  organizations,  and  communities  can  aid  r 
in  the  national  emergency.  They  are  being  used  as  a-  basis  for  lesson/planniiig.,-.  ; 
curriculum,  enrichment,  group  discussion,' and  for  programs  by.  . civic  clubs,  organi- 
zations, and  community  agencies, 

I 

The  materials  included  in  the  packets  are  offered  as  helpful  suggestions 
and  examples  of  what  others  are  doing.  They  are  not  officially  endorsed  by  the  - , 
United  States  Office  of  Education. 

Since  the  materials  contained  in  the  packets  have  been  furnished  free 
to  the  Information  Exchange  to  be  circulated  on  loan,  the  packets  are  not  for  saXe, 
To  obtain  copies  of  materials  for  permanent  use,  order  directly  Trom;  the  publishe,ps. 
The  source  of  each  of  the  items  is  listed  in  the  index  of  the  packet. 

Loan  packets  of  special  interest  to  counselors  include;  * . . 

1,  Packet  YII-SA-5,  Aids  to  Vocational  Guidance  in  Relation  to  National  Defense, 
Discussions  of  occupations  of  importance  in  the  defense  program.,  the 
part  of  labor,  the  .employment  service,  and  defense  job"  trainihg.*  * . 

2*  Packet  VII-SA-0,  Material  Descriptive  of  National' Defenf^e  Training  Program 

Organization  of  the  program,  reports  of  progress,  and  discussipnSpQf.;,  - 
the  importance  of  the  program,  . . ..  - .'h't -V’-E  ' 

• { ! . ' ' ' 

3,  Packet  VII-SA-2,  Youth  Vocational  Training  Programs  for  National  defense  , 

Programs  for  out-of-school  youth  - rural  and  non- rural;  suggestions  ^ 
for  co.urses, 


7 


4,  Packet  VII-SA-3.  Service  Bulletins  on  Defense  Training  in  Vocational  Sclv^ols 

A series  published  by  the  U.  S.  Office  of  Education  on  legal  rights 
and  obligations  of  x«rorkers,  determining  training  needs  and  selecting  trainees, 
and  educational  interpretations  of  labor  facts. 

5.  packet  VII -SA -8.  Apprenticeship 

General  and  local  programs;  nlace  in  the  defense  nrogram. 


No,  694  An  Annotated  Bibliography  of  Books  and  Pamphlets  on  Certain 
Mechanical  and  Allied  Trades, 


No,  1211  Outstanding  Events  in  U.S.  Naval  History 

Traditions  and  achievements  of  the  United  States  Navy  and  the  part 
played  by  the  Navy  in  the  national  development. 

6,  Packet  VII -H-1,  Technical  Education  and  National  Defense 

place  of  technical  education,  government  program  of  technical  educa  -• 
tion,  technical  training  in  the  army  and  nafy,  bibliographies. 

7,  Packet  VII-H-2.  Programs  of  Technical  Education  for  Defense 

Examples  of  college  and  university  programs, 

8,  Packet  X-A-1.  Women  and  National  Defense. 

Discussions  of  vdiat  vrom.en  can  do  for  national  defense  and  reports  on 
what  they  are  doing* 


9,-  Packet  X-A-3,  Women  in  Industry:  Job  Training  and  Working  Standards 


10,  Packets  X-A-4.  Women  in  Industry;  In  Factory  and  on  Farm. 

ORDER  BLAITC  FOR  LOAN  PACKETS* 


Date 


Information  Exchange,  United  States  Office  of  Education, 

Federal  Security  A*gency,  Washington,  D,  C.  ' 

I should  like  to  borrow  the  following  packets  of  materials: - 
Packet  Code  Number  Packet  Title 

(please  copy  code 
numbers  carefully) 

Example;  II-A-2  Democracy  in  Action  Through 

Forums  and  Discussion  Groups 


The  materials  will  be  used  for  the  follovdng  purposes; 


I agree  to  return  these  miUterials  tvo  weeks  following  receipt  of  them, 
(Note:  Please  do  not  order  more  than  three  packets  at  a time.) 

Name_ 

Position 
Institution 
Street  Address” 

City  and  State 


*This  order  blank  form  is  copied-here  to  assist  the  counselor  in  borrowing 
iriaterlals. 
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CHARTS  ' ■ ■ , 

. ■■  w ’ 

**1.  ^Defense  Job  Training^*  - Superintendent  of  Documents,  Washington,  D.  C., 
A condensed  guide  to  programs  authorized  by  Congress  to  train 
persons  for  work  in  industries  and  in  the  armed  forces. 

**2‘.  Army  Air  Forces  Chart.  Job  Opportunities  in  the  United  States  Army 

Air  Forces.**  United  States  Office  of  Education,  WasFinFto’nT^D. cT7 
price 

*3,  ’^Opportunities  in  the  Unit  ed  States  Merchant  Marines  . ” United  States 
Office  of  Education,  Washington,  D.  C.  Free. 

*4,  Navy  Educational  program  - poster;  ’Hf^’hat  Elementary  and  Secondary 
Schools  Can  Do  for  the  Navy . Navy  Department  , Bureau  of  iraval 

Personnel,  Washington,  D.C. 

’’Chart  of  Training  Opportunities , ” American  Council  on  Education, 

744  Jackson  Place,  Washington,  D.  C. 

’’War  Jobs  and  Training  in  the  Philadelphia  Area”-  - chart  - prepared  by 
Milton  Brown,  Director,  B’nai  B’rith  Croup,  Vocational  Cuidance 
Service,  Philadelphia,  Pennsylvania. 


PERIODICALS 

^ ? 

’’Vocational  Trends”  - Science  Research  Association,  1700  prairie 
Avenue,  Chicago,  Illinois,  !?'2,50  a year. 

This  includes  current  information  on  opportunities  in  the  amxed  services. 

’’Your  Future”  - American  Education  Press,  Columbus,  Ohio,  .*1,50  for  the 
school  year.  A weekly  magazine  for  high  school  students. 

’’Occupations  Magazine”  - National  Vocational  .Cuidanc.e  Association, 

Inc.,  525  West  120th  -Street,  New  York  City,  A3. 50  a year  - annual 
subscription. 

CE^'SUS  REPORTS 

**1,  ’’Occupat ions  Persons  Fourteen  Years  Old  and  Over  in  the  Labor_  Fi^ce” 

for  Pennsylvania,  1940,  United  States  Department  of  Commerce,  Bureau  of 
Census,  Washington,  D.  C.,  Series  P-11  No.  47. 

’’Classified  Index  of  Occupations”  - Si'xteenth  Census  of  the  United  States, 
1940.  Superintendent  of  Documents,  Washington,  D.  G.  , p-p  199, 
price  60jzf  ,.  This  defines  the  new  classification  of  major  occupation 
groups  used  in  the  1940  census, 

’*"*3.  ’’Tenth  Industrial  Directory  of  the  Commonwealth  o_f  Pennsylvania. ” 

Harrisburg,  Pennsylvania,  Bureau  of  Publications,  Departm.ent  of  Property 
and.  Supplies,  1941,  pp,  972,  02.00 

This  lists  all  people  em.ployed  in  industrial  firms  and  public  utilities 
of  the  State.  These  are  listed  by  counties  and  include  1940  statistics. 
A brief  descriptive  sketch  of  each  county  is  included.  Every  industry 
is  listed  by  name  and  address. 


*2. 

**3. 
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Jec,  2.  FILM  SERVICES 

In  order  that  Wartime  Counseling  Activities  recommended  in  this  bulletin 
may  be  effectively  implemented  and  that  further  responsibilities  and 
needs  not  yet  formulated  may  be  promptly  called  to  the  attention  of 
counselors  and  cooperating  teachers,  systematic  procedures  for  locating 
and  securing  relevant  material  must  be  found. 

Films  and  film  slides  are  effective  media  for  presenting  nev  military 
and  industrial  developments,  processes  and  opportunities,  A more  com- 
plete listing  of  films  and  film  sources  has  been  prepared  in  another 
bulletin  in  this  series  - A List  of  United  States  War  Film.s,  This 
bulletin  will  soon  be  distributed  to  all  secondary  schools  in  Pennsyl- 
vania by  the  Department  of  Public  Instruction.  The  following  film 
sources  should  be  considered  minimum  equipment  for  school  counselors. 

The  various  catalogs  and  bulletins  should  be  ordered  and  requests  for 
films  should  be  filed  with  distributing  agencies  at  the  earliest 
possible  date  in  order  to  avoid  di sappointmient  and  delay, 

1,  American  Council  on  Education.  Motion  Picture  Project,  744  Jackson 
place,  Washington,  D.  C. 

School  Use  of  Motion  Pictures 

Projecting  Motion  Pictures  in  the  Classroom 

Bulletins  listing  film,  equipment  and  helpful  information  on  the 
various  visual  aids. 

2,  Bell  and  Howell  Co,,  1801  Larchmont  Avenue,  Chicago,  Illinois 
Directories  of  16mm.  motion  picture  film  sources. 

3,  Departm.ent  of  Public  Instruction,  Harrisburg,  Pennsylvania 
A list  of  U.  S.  War  Films 

A list  of  Guidance  Films 

4,  national  Vocational  Guidance  Association,  425  West  123rd  Street, 

New  York,  New  York 
The  Vocational  Guidance  Magazine 

publishes  bi-monthly  a colum.n  entitled  ’T/'otion  lictures  for 
Teaching  Occupations',’ 

4,  Vocational  Guidance  Films,  Inc.  Your  Life  Y^ork  Film.s 
Old  Colony,  Des  Moines,  Iowa 

"Finding  Of  Your  Lif  e'  Y'ork"  16  mm.  sd.  22  miin. 

Automotive  Service  16  mm.  sd.  11  min. 

Sec.  3 INFOK.'IATION  ON  WOMEN  WOHrERS 

OPPOHTU^titIES  for  IN  PEY'’’'’SYLVA’U:A  - These  have  been  described  in 

two  issues  of  "Training  for  Victory,"  published  in  October,  1942. 

Vol.  1,  No.  18  is  reproduced  in  its  entirety.  See  Appendix  A.'”’‘om.en 
in  Industry  in  Pennsylvania.’’  Vol.  1,  No.  17  "VJom.en  in  Airplanfe 
Factories"  describes  how  women  may  train  for  vork  in  airplane  factories 
as  follo’ATS: 
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The  Pennsylvania  State  School  of  Aeronautics,  located  at:,the-Parm  Show 
Building,  Harrisburg,  is  contributing  to  the  body  of  war  workers  by 
training  women  as  mechanics  helpers  and  junior  mechanics  to  serve  and 
maintain  airplanes  at  the  Middletown  Air  Lepot  and  subdepots  in  the 
Middletown  Control  Area,  These  trainees  are  employed  by  Civil  Service 
and  have  the  ^privileges  of  Federal  employees,  receiving  the  regular  pay 
for  their  grade  while  in  training. 

The  school  opened  on  March  14,  194S , as  a part  of  the  Federal  Govern- 
ment-’ s program  for  war  production  education.  The  State  Department  of 
Public  Instruction  and  the  Middletown  Air  Depot  have  collaborated  in 
the  establishment  and  administration  of  the  school.  Women  did  not 
appear  on  the  school  reports  until  May  9,  Although  a peak  enrolment 
was  reached  the  last  of  July  with  an  enrolment  of  4060,  the  percentage 
of  women  trainees  has  continued  to  grow.  During  the  month  of  September 
the  total  enrolm.ent  stabilized  at  . 3000,  This  will  probably  meet  the 
needs  of  the  Middletown  Air  Depot,  It  is  anticipated  that  eventually 
75  per  cent  of  the  trainees  will  be  female. 

Women  are  distributed  through  all  departments  of  the  School  with  the 
exception  of  Maintenance  and  Inspection,  On  September  1 the  parachute 
Repair  and  Sheet  Metal  departments  each  had  16,13  per  cent  of  the  total 
533  women  in  the  Engineering  section.  As  it  becomes  necessary  to  use 
more  women  in  other  departments  depleted  of  m.ale  trainees  the  percentage 
of  women  in  Parachute  and  Sheet  Metal  will  not  be  outstanding.  The 
nature  of  Parachute  Repair  work  and  the fhet  that  it  includes  power  sew- 
ing .has  made  it  possible  tp  utilize  in  that  department  .especially  past 
work  experience  of  many  of  the  women.  The  distribution  of  v omen  by 
departments  as  of  September  1 followrs: 


Engineering 


Course  F, 

Trainees 

% of  T.  F. 

Course  F.  Trainees 

o 

o 

Trainees 

F.  Train 

Fuselage 

67 

12.5 

Welding  • 

18 

3.5 

Landing  Gear 

5 

1.05 

Sheet  Metal 

86 

16.13 

Final  Assembly 

44 

8.2 

Instrument  Repair 

37 

6.9 

Eng.  Installation 

11 

2. 

Maintenance 

- 

- 

Hydraulics 

13 

■2,4 

Aero  progress 

58 

10.8 

Eng.  Repair^ 

25 

4.6 

Stock  Tracing 

30 

5.6 

Electrical 

41 

7.6 

Inspection 

- 

- 

Machine  Shop 

1’ 

.1 

Parachute  Repair 

86 

16.13 

Propeller 

11 

2. 

Signal  Corps 

Signal  Corps. 

68’ 

100. 

The  Pennsylvania  State  School  of  Aeronautics  has  graduated  3510  learners 
and  helpers  by  Sepitember  1.  Of  these  350  were  women  -'297  learners  and 
53  helpers.  Parachute  Repair  had  to  that  date  graduated  the  largest  num- 
ber of  women,  106  (27  helpers  and  79  learners).  Fifty  women  on  that 
date  had  completed  the  course  in  Aero  Progress.  In  Aero  Progress  a 
worker  keeps  account  of  a particular  plane  and  its  parts  from  the  time 
it  is  checked  in  until  it  is  released.  Only  women  have  been  assigned 
to  this  department.  Electrical  and  Final  Assembly  courses  had  each 
graduated  41  women.  Graduation  totals  for  women  will  increase  as  classes 
with  increased  female  enrolment  complete  the  prescribed  courses. 
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SOURCE  LIST  OF  IFFOm/^ATIOF  ON  7,’OMEIT  WORKERS:  All  of  these  asencies  are  located 

~ in  Washins^ton,  D.  C.  • • 

1,  Bureau  of  Labor  Statistics.  IT.  S.  Department  of  Labor.  Current  Statistics 
on  and  estimates  of  need  for  women  in  war  industries.  Bee  Monthly  Labor 
Review  for  current  articles. 

2,  Bureau  of  the  Census.  U.  S.  Department  of  Commerce.  Official  cansus 
statistics  on  occupational  and  industrial  distribution  of  women  workers  for 
the  country  as  a ivhole,  for  states,  larger  cities,  and  for  countpes; 

3,  Rational  Roster  of  Scientific  and  Specialized  Personnel.  Par  Manpower 
eommlssion.  Infoimation  on  supply  and  demand  of  professionally  trained 
women. 

4,  National  Youth  Administration.  Ear  Manpower  Comm.ission,  Statistics  on 
girls  being  trained  on  NYA  Wartime  projects  and  occupational  information 
prepared  by  national  and  regional  offices  for  use  in  guidance  and  placement. 

5,  Office  of  Defense,  Health  and  Welfare  Services.  Federal  Security  Agency. 
Inform-ation  on  current  demand  and  supply  of  nurses  and  others  in  health  and 
Twelfare  fields,  and  day  care  of  children  of  .v’orking  mothers. 

6,  Office  of  Defense  Transportation.  Information  on  training  and  on  actual  and 
potential  use  of  women  in  transportation  occupations. 

7,  U.  S.  Civil  Service  Commission.  Statistics  and  information  on  women  employed 
in  Covernment  service,  including  civilian  employees  of  the  armed  services; 
ordnance,  signal  corps,  etc.  Current  announcements  of  Civil  Service  examina- 
tions may  be  obtained  at  first  - and  second-class  post  offices  or  at  one  of 
the  regional  offices  of  the  Commission  (list  available). 

8,  U.  S.  Eraplojnment  Service.  War  Manpower  Commission.  Statistics  on  aprlica' 
tions  and  placemients  of  wom^en  in  public  employment  offices;  estimates  of 
demand  for  XTOmen  based  on  studies  of  labor  markets;  information  on  related 
experiences  in  foreign  countries;  special  reports  from  time  to  time  on  use 
of  women  in  certain  occupations  or  by  certain  types  of  employers. 

9,  U.  S.  Navy  Departeent . Inform.ation  on  ^‘AVES  and  Navy  Nurse  Corps. 

10.  U.  S.  Office  of  Education.  Federal  Security  Agency,  Business  Education 
Service.  Information  and  statistics  on  training  of  women  for  office  and 
distributive  occupations. 

11.  Engineering,  Science,  and  Management  1/Var  Training  Irogram.  Statistics  and 
information  on  training  of  womien  under  this  program. 

12.  Home  Economics  Service.  Inforaiation  and  statistics  on  home  economics  train- 
ing in  schools,  colleges,  and  in  adult  programs  and  on  contributions  of  the 
home  economics  teacher. 

13.  , Occupational  Information  and  Guidance  Service.  Bibliographies,  references, 

sources,  and  specific  information  on  Vi'ornen's  occupations  and  on  guidance 
problems  encountered  by  counselors  of  girls  and  w'Om.en  in  schools  and  colleges. 
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14,  U,  S.  Public  Health  Service.  Federal  Security  Agency.  Informa- 
tion on  Federal  aid  to  schools  of  nursing  program  and  on  public  health 
workers. 

15,  U.  S.  War  Department,  Information  on  7’AACS , new  ‘''omen’s  Auxiliary 
Ferry  Command,  Army  Hurse  Corps,  and  civilian  employees. 

16,  Wom^en’s  Bureau.  U.  3.  Department  of  Labor.  Publications,  charts, 
and  information  on  women  vrorkers  and  on  employment  of  women  in 
this  country  and  abroad  based  on  studies  and  research  by  a field 
staff.  See  Labor  Information  Bulletin  for  current  articles. 

Sec.  4,  SPECIFIC  EDUCAT-IONAL  GUIDAJTCB  INFOPMATION 

The  instant  war  need  is  primarily  traininjr  for  specific  wartime 
occupations.  It  is  of  utmost  importance,  therefore,  that  schools  make 
available  to  the  students  reliable  information  on  where  to  train  and 
how  to  secure  financial  assistance,  wherever  needed.  The  State  of 
Pennsylvania  is  fortunate  in  its  wide  offerings  in  vocational  training. 
These  centers  are  distributed  over  the  entire  State  so  that  no  boy  or 
girl  need  be  denied  an  opportunity  to  train,  practically  all  of  the 
courses  are  offered  without  cost  to  the  student.  In  some  instances 
students  are  actually  being  paid  while  in  training.  Most  of  the 
colleges  in  Pennsylvania  offer  some  courses  for  which  student  can 
borrow  $'50,00  to  $500.00  a year  for  a period  of  tw’o  years.  Because  so 
fevr  counselors  and  teachers  are  av’are  of  the  location  of  these  schools 
or  knowr  hot'  to  apply  for  student  aid,  the  following  information  should 
be  familiar  to  all  counselors. 

Shop  Courses  Available  in  Pennsylvania 

See  Appendix  B for  list  of  ’’Vocational  Shop  Facilities  in  Penn- 
sylvania and  Hours  Available  for  Training.” 

Pennsylvania  State  School  of  Aeronautics  - ’’The  Pennsylvania 
State  School  of  Aeronautics,”  Farm.  Show  Building,  Harrisburg,  Pennsyl- 
vania. This  training  is  available  to  all  applicants,  m.ale  and  female, 
between  the  ages  of  eighteen  and  sixty-tv’o.  New  trainees  v;ill  be 
admitted  by  the  United  States  Civil  Service  Examiners  at  a training 
wage  of  $75,00  a month.  This  will  immediately  be  increased  to  $120,00 
a month  upon  transfer  of  the  trainee  to  production  vjork.  Applications 
may  be  m.ade  direct  to  the  school.  Applicants  should  secure  Civil 
Service  Form  No.  4000  A-B-C  at  their  local  Post  Office  and  send  the 
form  direct  to  the  school.  When  a student  enters  as  a learner,  he 
must  first  take  a test  at  the  Middletown  Depot.  After  the  student  has 
enrolled,  he  takes  orientation  courses  for  one  w/eek.  This  includes  eight 
shop  tours,  four  different  tests  and  three  periods  of  counseling.  After 
the  student’s  interests,  aptitudes,  and  personality  have  been  carefully 
evaluated,  he  is  assigned  to  the  department  for  which  he  seems  best 
fitted  and  in  which  he  is  most  interested. 

Loan,  aids  and  self  help  - 


**1.  ’’Scholarships  and  Opportunities  for  Self-help  in  Pennsylvania 
Colleges  and  Universities,”  Bulletin  ’'’o,  620,  1941, 
Departm.ent  of  Public  Instruction,  Harrisburg,  Pa.  (Free) 
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2.  ’’Federal  Loans  to  CoIle‘^e  Students”  - The  United'  States  Office  of 

Education  announces  a loan  fund  of  five  million  dollars  authorized  by 
Congress  and  approved  by  President  Roosevelt  to  assist  certain  colle;?e 
students  in  accelerating  training  for  limited  war-essential  technical 
and  professional  fields.  Essential  points  of  the  student  war  loan 
. program  are: 

(a)  Fhere  'to  Apply  - Loans  are  m.ade  to  students  directly  by  collep-es  or 
universities  or  public  or  colle^i’e-connected  agencies.  Federal  funds  are 
paid  the  colleges  upon  estimates  subm.itted  as  to  the  amounts  necessary 
for  loan.  7'rite  to  the  Registrar  of  the  college  in  ’/'hich  you  are 

int erested , 

(b)  To  Whom  Available  - Loans  are  available  only  to  students  vho  are 

. registered  in  accelerated  programme  in  degree-granting  colleges  and 
universities  and  whose  technical  or  professional  educatioh  can  be 
completed  within  two  years,  in  one  of  the  following  fields:  Engineering, 
Physics,  Chemistry,  iv.edicine  (including  veterinary),  Dentistry,  &,  Pharmacy, 

(c)  Written  Agreeir.ent  - The  student  agrees  in  writing  (a)  to  participate, 
until  othervdse  directed  by  the  chairman  of  the  '"ar  manpower  ComjTjission, 
in  accelerated  programs  of  study  in  any  of  the  authorized  fields;  and 
(b)  to  engage  for  the  duration  of  the  war  in  which  the  United  States  is 
now  engaged,  in  such  employment  or  service  as  may  be  assigned  by  officers 
or  agencies,  designated  by  the  Chaiiman  of  the  ’ffar  Manpow'er  Commission, 

(d)  Scholarships  - Students  must  attain  and  continue  to  m^aintain  satisfactory 
standards  of  scholarship. 

(e) .  Need  - Students  must  be  in  need  of  assistance. 

(f)  Maximxim  Loan  - Loans  shall  be  made  in  amounts  not  exceeding  tuition  and 
fees  plus  |,25.  per  mionth,  and  not  exceeding  a total  of  *500  to  any  one 
student  during  any  12 -month  period, 

(g)  Security  - Loans  are  to  be  evidenced  by  notes  executed  by  student 
borrowers  payable  to  the  Treasurer  of  the  United  States. 

(h)  Interest  Rate  - The  rate  of  interest  is  2^  per  centumi  per  annum, 

(i)  Repayments  - Repayments  of  loans  are  to  be  made  throus'h' the  colleges, 

universities,  or  other  agencies  negotiating  the  loans , to  be  covered 
into  the  Treasury  as' miscellaneous  receipts, 

(i)  Cancellation  - The  indebtedness  of  a student  shall  be  cancelled: 

(a)  If  before  completing  his  course  he  is  ordered  into,  military  service 
during  the  present  war  under  the  Selective  Training  and  Service  Act  of 
1940,  as  amended;  Or  (b)  if  he  suffers  total  and  permanent  disability; 
or  (c)  in  case  of  death,  . 

3,  Loan  Aid  for  Nurses  Training  - An  appropriation  of  *3,500,000  has  been 
m.ade  by  Congress  for  training  of  nurses  (national  defense)  . , To  meet  the 
need  for  more  nurses,  schoqls  of  nursing  have  been  asked  to  adrriit  55,000 
students  during  the  current  year,  which  is  an  increase  of  10,000  over 
last  year’s  admissions..  Any  school  connected  with ‘a  hospital  haying  a 
daily  average  of  100  or  more  patients  may  apply  for  funds. 
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Funds  are  allotted  by  the  Public  Health  Service  directly  to  eligible 
schools.  Any  student  v;ho  needs  financial  help  to  complete  her  hursQS 
training  should  apply  directly  to  the  hospital  in  vhich  she  wishes  to 
enroll  providing  it  has  the  above  average  of  daily  patients, 

*4.  Love  joy,  Clarence  E.'  ”So  You’re  Goins  to  College.”  N.Y.  Sim.on  and 
Shuster,  1941,  $'2,50.  This  book  contains  suggestions  on  how  students 
should  prepare  themselves  to  get  the  best  out  of  college, 

**5,  Greenleaf , Walter  J.  ’’Working  Your  Way  Through  College.”  Pulletin 
Fo.  10,  Washington,  D.  C. , Government  Printing  Office,  1941.  20^, 

**6.  ”How  to  Get  Free  Training  for  Defense  Jobs”  pamphlet  - Federal  Security 
Agency,  Washington,  D.  C.  (Free) 

7,  Information  on  enlistment  of  college  students  - Practically  every  large 
college  has  prepared  a pamphlet  explaining  how  college  students  can 
enlist  in  the  Army,  Navy  or  Marine  Corps  Reserves,  and  continue  their 
college  education.  By  writing  to  the  Registrar  of  the  college  in  which 
you  are  interested,  asking  for  the  above  information,  a pamphlet  vill  be 
sent  to  you. 

Correspondence  Schools  for  Men  In  Armed  Services 

Two  types  of  correspondence  courses  are  available  through  the  Army 
Institute,  Madison,  Wisconsin,  and  cooperating  institutions. 

a.  Courses  for  college  credit  in  which  the  soldier  may  enroll  through  the 
Institute  for  any  course  offered  by  any  of  the  79  approved  colleges  and 
universities  offering  correspondence  instruction.  The  Army  wall  pay 
half  of  the  total  cost  of  tuition  and  textbooks  up  to  a total  of  f'20 
per  man  per  course. 

b.  The  Institute  wall  itself  offer  an  extensive  list  of  courses  wrhich  wall 
be  available  to  all  enlisted  men  free  except  for  the  payment  of  a f'2.00 
registration  fee. 

Principals  and  teachers  are  urged  to  call  these  courses  to  the  attention  of 
out-of-school  youth  and  high  school  students  wrho  wall  enter  the  armed  forces, 

A list  of  the  universities  and  colleges  offering  correspondence  courses  in 
cooperation  v/ith  Army  Institute  can  be  secured  from  an  extract  of  the  War 
Department  - Circular  No,  76,  March  14,  1942,  distributed  by  the  Army 
Institute,  Madison,  ’/’isconsin.  The  subjects  included  in  these  correspon- 
dence courses  are  - English,  social  studies,  m.athematics,  science,  business, 
mechanical,  electrical,  civil  and  architectural. 

Other  Vocational  Training  Opportunities  Available  in  Pennsylvania  Public 
Schools 

Since  the  major  demand  in  wartime  is  to  recruit  men  and  women  for  the 
armed  forces  and  production  wiork,  some  of  the  other  critical  vocational  needs 
are  often  overlooked.  Some  of  these  fields  of  work  include  public  school 
teaching,  office  and  store  occupations,  personal  service  occupations  and  jobs 
in  agriculture.  Counselors  and  teachers  of  occupational  information  must  be 
careful  to  give  all  students  as  accurate  a picture  as  possible  of  all  the 
essential  occupational  needs.  The  personal  service  occupations  wall 
increasingly  showr  great  shortages  of  w/orkers.  It  wall  not  be  easy  to  get 
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students  to  choose  these  fields  because  of  the  lov,’  salaries.  Put  the  students 
must  be  made  to  realize  that  there  are  many  workers  to  whom  financial  returns 
can  not  be  a major  objective.  They  must  realize  that  the  men  and  women  in  armed 
services  are  not  getting  high  wages.  The  same  applies  to  teachers,  clerks  in 
stores  and  most  office  and  farm  workers. 

Teachers  Colleges  - Since  the  supply  of  teachers  is  already  seriously  depleted 
counselors  must  constantly  present  the  need  for  competent  teachers.  Recruiting 
potential  teachers  is,  therefore,  of  great  importance. 

Business  Education  - In  Pennsylvania,  in  normal  times,  about  of  each- 
graduating  class  find  opportunities  for  jobs  in  fields  related  to  business 
education.  These  are  subdivided  into  the  following  types  of  services;  4^ 
stenographers  or  secretaries,  4^  bookkeepers,  12^  general  office  clerks  and 
business  machine  operators  and  20^  selling  and  store  jobs.  In  addition  to  the 
comniercial  training  courses  offered  in  m;Ost  of  the  1260  high  schools  in  Pennsyl- 
vania there  are  34  school  districts  offering  special  termdnal  courses  in 
distributive  occupations. 

Vocational  Agriculture  - In  the  field  of  agriculture  there  will  be  a greater  need 
novj  than  ever  for  students  to  remain  in  these  courses.  There  are  over  350  voca- 
tional agricultural  training  centers  in  Pennsylvania.  Some  over  16,000  students 
are  enrolled  in  these  courses  in  the  State  each  year.  In  a recent  follow-up 
study  of  28,000  agricultural  graduates,  70%  were  found  to  remain  in  this  type  of 
work.  The  -courses  include  animal  husbandry,  vegetable  and  ornamental  gardening, 
dairying,  farm  mechanics , poultry,  fruit  production,  farm,  management  and  market- 
ing. A serious  shortage  of  trained  workers  in  agriculture  now  exists.  Many  18 
year  old  boys  now  enrolled  in  agricultural  courses  are  enlisting  in  the  armied 
forces  feeling  that  they  will  be  drafted  later.  The  schools  must  make  a special 
effort  to  encourage  pupils  to  serve  on  the  farm  as  long  as  possible, 

Hom.e  Economics  - In  the  field  of  Home  Economics  there  are  400  different  high 
schools  offering  intensive  courses  in  Vocational  Home  Economics.  There  are  some 
over  19,000  girls  and  over  2000  boys  enrolled  in  these  courses.  Included  in 
most  of  these  schools,  is  a unit  on  wage  earning  opportunities  in  Home  Economics 
fields.  This  same  type  of  information  should  also  be  given  to  all  students  in 
the  ninth  grade  as  part  of  a course  in  occupational  information. 

The  day  care  of  children  program  will  offer  increasing  opportunities  to 
girls  to  serve  as  volunteers  and  in  some  cases  as  paid  workers.  A few  schools 
are  including  nursery  school  units  to  train  girls  for  this  type  of  ’work. 

Any  counselor  who  \*rants  to  locate  one  of  the  vocational  courses  referred  to 
above  can  get  the  information  by  writing  to  the  County  Superintendent  of  Schools 
or  to  the  Department  of  Public  Instruction,  Harrisburg,  lennsylvania. 

For  Barbering  or  Beauty  Culture  occupations,  the  Department  of  Public 
Instruction  regulates  entrance  to  these  fields  through  a Bureau  of  Professional 
Licensing,  Harrisburg,  Pennsylvania.  Lists  of  reliable  schools  and  training 
requirements  can  be  secured  for  schools  located  nearest  to  your  school  by  writing 
to  this  Bureau. 


Sec.  5*  SUPPLEMEOTARY  GUIDANCE  BOOKS  HEDPFOL  TO  THE  TEACHER 


Additional  books  every  school  library  should  have  available 
•'  for  student  and  teacher  use.  Total  cost  |15.00.,  These  should  be 
added  if  the  budget  is  ample. 

’*‘*1.  Billings,  Mildred  L.,  ’’Group  Methods  of  Studying  Occupations,** 
Scranton,  Pennsylvania,  International  Textbook  Company,  1941,  ^5.00,. 

A textbook  which  sets  forth  concisely  and  clearly  a large  number  of 
techniques  for  presenting  occupational  information  for  use  of  class- 
room teachers, 

**S,  Davey , Mildred  A.,  Smith,  Elizabeth  N. , and  Myers,  Theodore  R, , 
’’Everyday  Occupations,**  Boston,  D.  C.  Heath  and  Company,  1941,  $1,68, 

A practical  approach  to  the  teaching  of  occupations.  The  projectefor 
class  participation  are  especially  valuable.  It  is  well  adapted  for 
grades  nine  to  twelve, 

*3,  Holbrook,  Harold  L. , and  McGregor,  A.  Laura.,  ”Yo cat ions  and 
School  ,**  N.Y, , Allyn  and  Bacon,  1940,  $1.40.  A panoramic  view  of 
the  world  of  work;  stresses  vocational  levels,  and  shows  the  relation- 
ships of  school  to  a vocation.  It  is  excellent  for  use  at  th%  8th  * 

grade  level, 

**4.  Smith,  Charles  M.  , and  Baron,  Samuel,  ’’Choosing  Your  Course,” 

N.Y.  , Henry  Holt  and  Co.,  1942,  $1.40;  a ’’Teacher’s  Manual”  is  also 
available.  This  is  a new  book  on  educational  guidance.  It  is  keyed 
to  grades  seven,  eight  or  nine.  It  can  be  used  by  homeroom  teachers 
as  well  as  counselors.  It  contains  definitions  of  high  school  course 
terms  and  character  and  personality  traits.  There  are  valuable  sug- 
gestions at  the  end  of  each. chapter  on  ’’things  to  do.” 

*5,  Germane,  Charles  E. , and  Germane,  Edith  G.  , ’’Personnel  York  in 
High  3chool,”  N.Y.  , Silver  Burdett  and  Co,,  1941 , $4.00.  A wrealth  of 
case  illustrations  and  practical  materials  for  everyday  classroom  and 
administrative  uses, 

**6,  Dunsmoor,  Clarence  C.  and  Miller,  Leonard  M. , ’’Guidance  Methods 
for  Teachers,”  Scranton,  Pa.,  International  Textbook  Company,  1942,. 
$2.50.  Many  practical  ideas  on  the  teacher’s  relationship  to  the  whole 
guidance  program.  It  includes  helps  for  teachers  in  carrying  out  their 
responsibilities  in  a guidance  program. 

**'7 , ’’Suggestions  for  Developing  Guidance  Practices  in  Secondary  Schools 
Bulletin  No.  300,  1939,  prepared  by  the  Department  of  public  Instruction, 
Harrisburg,  Pennsylvania,  and  is  available,  free  of  charge,  to  the 
schools.  This  pamphlet  suggests  many  valuable  plans  for  organizing  a 
guidance  program, 

*8.  Carlson,  Richard,  Carlson,  Sylvia  D. , and  Stewart,  Lucile  I,, 
’’Tomorrow  and  You,”  Santa  Rosa,  California,  Steward  Publishing  * 

Company,  1939,  $1,48.  Especially  helpful  to  students  who  need  guid- 
ance in  making  their  adjustments  to  life  situations  after  they  leave 
school  to  go  to  work, 

*9,  ’’The  Schools  and  Nat ionel  Defense ,”  Commonwealth  of  Pennsylvania, 

State  Council  of  Defense,  300  State  Capitol  Building,  Harrisburg, 
Pennsylvania,  Bulletin  No,  22.  (Free) 
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♦10*  ^*The  Pennsylvania  Wartime  Education  Program,**  Parts  I and  II,  Reports 
of  Wartime  Education  Committees,  Department  of  Public  Instruction,  Harrisburg, 
Pennsylvania,  1942.  (Free).  Copies  have  been  mailed  to  all  Principals  and 
Superintendent  s. 

*11 , Monographs  on  trade  occupations  and  occupational  abstracts 

Many  counselors  are  asking  vihere  students  can  find  specific  information 
on  trades  such  as  auto  mechanics,  bricklaying,  barbering,  beauty  culture, 
butchering,  diesel  engine  occupations,  electrician,  plumbing,  undertaking, 
welding,  etc. 

These  can  be  purchased  by  single  copy  at  a cost  of  from  $.05  to  |*75  from 
the  following  sources: 

^Occupations”  Magazine,  525  West  120th  Street,  New  York  City, 

Occupational  Index,  Inc,,  New  York  University,  Washington  Square,  East, 

New  York  City, 

Science  Research  Associates,  1700  Prairie  Avenue,  Chicago,  Illinois, 
Covernment  Printing  Office,  Washington,  D,C, 

The  ”Educational  Research  Association,”  2214  East  Colorado  Street, 
Paaadena,  California,  publishes  a Loose  Leaf  Binder  which  includes 
”Occupational  Briefs”  covering  the  essential  requirements  for  235 
occupations.  Price  to  schools  F,0,B.,  Pasadena,  net  $1,50, 

Se®.  6,  ARRANGING  A 7ILPTG  SY5TM 

While  assembling  information  on  Educational  and  Occupational  Informa- 
tion, schools  will  find  it  to  their  advantage  to  arrange  a filing  system  for 
pamphlets,  nevrspaper  clippings  and  other  loose  leaf  material, 

A simple  plan  is  to  use  a section  of  a filing  cabinet  or  make  a box 
of  similar  siz4.  Make  up  a folder  for  each  occupation. 

The  Chronicle,  Port  Byron,  N,  Y. , publishes  a set  of  gummed  labels 
cn  vhich  are  printed  occupational  titles  and  their  code.  These  labels,  made 
up  for  4b0  occupations,  are  to  be  pastad  on  leister  size  rcanila  folders. 

Extra  blank  labels  are  included  for  expansion,  'Ask  for  Form  300,  price 
$.2,50  per  set, 

it  also  publishes  Form  3C0-D  and  300-X,  price  56^,  The  former  is  a 
net  of  dotailod  directions  for  setting  up  the  file  vathout  the  booklet  of 
Iqbels.  The  latter  is  a cross  referenco  index;'  essential  in  locating 
information  in  the  file* 


UlUET  III 
RECORDS 

Tho  qualifications  of  workers  needed  for  various  tyt)©3  of  jobs  in 
industry  and  war  oarvicc  occupations  is  verj'  clearly  defined  by  the  govern- 
ment, Since  the  schools  will  be  asked  to  assj.st  in  the  selective  program 
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for  war  service  the  records  on  each  student  should  portray  a rather  definite 
picture  of  his  abilities,  interests  and  habits.  All  schools  will  need, 
therefore,  to  evaluate  their  records  in  terms  of  these  standard  requirements. 

In  cases  wh' re  the  necessary  items  are  not  included  the  school  records  should 
be  revisea. 

Records  should  include  the  following  standard  items: 

1*  Record  of  Marks 

Average  of  marks  for  each  year 
' B.  Rank  in  class 

C.  Marks  in  specific  school  subjects 

C>.  Some  indication  of  attitude  and  work  effort  in  each  subject. 

Some  high  school  report  forms  explain  item  (d)  in  the  follow- 
ing manner  by  placing  the  appropriate  letters  back  of  each 
grade  rating; 

a Should  devote  more  time  to  study  and  improve  study  habits, 

b.  Lack  of  background  in  subject  matter  makes  extra  study 

necessary 

c.  Should  seek  special  help  from  his  teacher  since  subject 

is  difficult  for  him 

d.  Should  vrork  more  independently  and  depend  less  on  others 

e.  Should  be  more  consistent  and  regular  in  work  habits 

f.  Spend  less  time  on  outside  activities 

g.  Must  learn  to  pay  attention  and  use  time  tO  a better  advantage 

h.  Good  vrorker,  shows  outstanding  ability  in  this  subject 

i.  Slow  worker  but  persistent  - should  be  encouraged. 

2,  Major  fields  of  specialization,  both  academic  and  extra  curricular, 

3,  Records  of  avocational  or  vocational  experiences 

a.  Projects  com.pleted  b.  Jobs  for  pay 

4,  Sj_ecific  Vocational  courses  taken, 

5,  physical  condition  - 

a.  Physique  - is  he  slight  of  build  - strong  mu^cularly;  not 

equipped  for  muscular  vork, 

b.  Freedom  from  sickness  - c.  Known  physical  handicaps 
d.  Height,  - e,  weight,  - f,  eyesight 

g.  Suggested  remedial  program 

6,  Additional  items  - 

a.  Individual  scores  on  achievement  tests  (general  and 

specific ) 

b.  Measuring  m;ental  ability  (preferably  based  on  at  least 

c.  Record  of  occupation^  interests  two  scores) 

d.  Record  of  club  and  athletic  participation  from 

7th  through  12th  grades 

e.  Brief  narrative  account  of  striking  personal  character- 

istics, and  capacity  for  leadership 

f.  Special  interests  or  abilities.  These  should  be 
described  by  brief  anecdotal  statements  which  indicate' 
any  special  abilities  or  interests  as  revealed  through 
the  student’s  participation  in  pre-flight  or  other  pre- 
induction  courses  or  through  club  projects 

, Scores  on  specific  aptitude  tests. 


g 
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SAMPLES  OF  RECORD  FORMS 

It  is  not  necessary  to  set  up  an  expensive  record  system.  The  minimum 
need  is  a filing  section  large  enough  to  Include  a folder  for  each  pupil.- 
Polders  should  he  arranged  alphabetically  for  each  grade.  Separate  forms 
should  be  mimeographed  to  cover  the  required  items. 

In  order  to  save  expense,  small  schools  may  employ  a plan  similar  to 
the  one  followed  in  Sullivan  and  Wyoming  Counties  where  a joint  committee  on 
records  prepared  forms  to  fit  the  needs  in  that  area.  These  included  forms 
for  health,  subject  matter,  descriptions  of  behavior,  club  and  athletic 
participation  and  a follow-up  form  used  by  both  counties, 

SULLIVAN  - WCMINC  COUNTIES  RECORD  FORMS  - Three  sample  forms  used  in  these 
counties  are  included  here  as  follows: 

A.  Student  Record  of  Activities* 

B.  Standard  Test  Record 

C.  Employment  Record 

A.  Wyoming  and  Sullivan  Counties 
Guidance  Program 
Student  Record  of  Activities 


Student ♦s  Name  School 


Grades 

Student  Goverrment 

Home  Room 

7 

8 9 . 10 

11  12 

Student  Council  . 

Clubs 

F.F.A,  or  F.H.A. . 



Hi-Y  or  Tri  Hi-Y 



Dramatics 

Music 

Orchestra 

Chorus 

Athletics 

Int  er  sc ho last ic 
Base  Ball 

Basket  Ball 

Intramural 
Base  Ball 

Basket  Ball 

Community 

Church 

Sunday  School 

Grange 

Boy  or  Girl  Scouts 

Emergency 

Red  Cross 

Firemen 

Observation  Post 

Air  Raid 

*In  reproducing  this  form  extra  spaces  should  be  inserted  under  each  heading 
to  record  additional  activities. 

Ratin'^  Scale 

1 - Member;  2 - Outstanding  participant;  3 - Officer,  teacher  or  director. 
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HOME  REPORT  FORM* 


Name  of  Student-. Telephone  Number— 

Address. 

Kind  of  community  in  v?hich  the  home  is  located:  highly  desirable: 

desirable fair^ poor 

Cooperation  of  parents  or  guardians:  very  good fairly  interested_^dis- 

interested resentful 

Family  consists  of:  motherlllfather^^^^brothers^^^older  brothers  _^^sisters 

older  sisters others 

The  home  is  equipped;  elaborately___well fairly  well poorly^ 

One  gets  the  impression  the  home  atmosphere  is:  pleasant fairly  agreeable, 

inharmonious Indicate  any  causes  of  lack  of  harmony  if  known 

Rather  not  record 

The  opportunities  to  study  at  home  are:  ideal fair_._very  inadequate 

Explain  if  only  fair  or  inadequate 


Parents’  attitude  toward  children:  express  a keen  interest fair  interest 

indifferent___.  Indicate  any  noticeable  favoritism,, 

Parents’  ambitions  for  the  student’s  future  are 


The  following  conditions  may  be  a handicap  in  achieving  these  ends; 


These  parents  should  be  extended  help  as  follovjs;  (indicate  briefly  what 
agencies  could  be  of  service).. 


These  parents  are  outstanding  and  could  render  service  to  the  school  and 
community  along  the  following  lines:. ... 


The  extent  of  cooperation  and  aid  which  may  be  expected  from  parents  in  solving 
the  problem  referred  to  above  is  as  follows 


Indicate  dates  and  facts  relating  to  any  subsequent  visits  on  the  back  of  this 
sheet . 

*Information  on  the  home  background  is  important.  It  Is  a problem  to  some 
teachers  as  to  how  much  and  what  type  of  information  to  record.  This  home 
report  form  may  be  found  helpful, 

*Adapted  from  Home  Visit  Report  Form,  pages  284  to  286,  Clarence  C,  Dunsmoor, 
Ed.D.  and  Leonard  M.  Miller,  M.A. , ’’Guidance  Methods  for  Teachers,”  Inter- 
national Textbook  Company,  Scranton,  Pennsylvania,  1942, 
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STUDENT  INFOEMATION  0,UESTIONNAIRE* 
General  Information 


Name 

Address  Telephone  Number 

Age __Date  of  Birth.^^ Place  of  Birth 

Class Homeroom  No, Homeroom  Sponsor 

Name  of  father  or  guardian Mother 

Are  your  parents  both  living? Living  together 

Father's  occupation  and  business  connection  

Mother's  occupation  and  business  connection  

No,  of  older  brothers sisters No,  of  younger  brothers sisters_ 

No,  of  married  brothers sisters 

Occupations  of  older  brothers: 

1. 2, 3. 

Occupations  of  older  sisters: 

1. 2. 3. 

Are  you  doing  part-time  work  while  attending  school?__,_,_^ 

If  so , of  what  nature? 

At  what  times? 


EDUCATIONAL  INTERESTS 


Under  which  curriculum  do  you  plan  to  graduate?  

School  subjects  you  like  best:  1, 2. 


3,  

3, 

Best?  1, 

hobbies? 

attend  college?___ 
Take  what  course?^ 
expenses  involved? 


4,  «;like  least:  1, 2, 

4,  «»_T’’hat  school  activities  do  you  like 

2,  3, What  are  your 

Do  you  plan  to 

If  so,  where?___ 

Would  you  go  to  college  if  you  could  meet  the 

Explain;  


OCCUPATIONAL  INTERESTS 

Have  you  rather  definitely  decided  upon  an  occupation? 

If  so,  what  is  it?^ Give  2 reasons  for  this  choice: 

1. 

How  long  have  you  had  this  preference? 

If  you  are  undecided  as  to  the  occupation,  in  what  fields  of  work  are  you 
interested?  1,^ 2,^ 

’^‘A  considerable  amount  of  helpful  information  can  be  supplied  by  the  students. 

The  student  information  questionnaire  can  be  used  in  grades  7 to  12.  A form 
of  this  type  should  be  in  every  folder, 

^Reproduced  by  permission  from  Clarence  C,  Dunsmoor,  Ed.D,  and  Leonard  M.  Miller, 
M.A, , ’’Guidance  Methods  for  Teachers,’'  International  Textbook  Company,  Scranton, 
Pennsylvania,  1942.  pp,  265  to  267, 
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When  could  you  conveniently  talk  over  your  education  and  vocational  plans  with 
your  homeroom  sponsor  or  school  counselor? 

Would  you  like  to  interview  someone  now  engaged  in  the  work  in  which  you  are 
interested?  If  so,  indicate  any  preference: 


Would  you  attend  occupational  group  conferences  (as  law,  teaching,  salesmanship, 
auto  mechanics,  etc.)  conducted  by  persons  in  the  occupation? 

If  so,  indicate  the  occupations  you  would  like  to  hear  discussed: 

1. 2. 

3.  ^ 

Are  you  interested  in  making  any  visits  to  places  of  work  (ae  factories,  stores, 
offices,  etc.)  to  observe  workers  on  the  job? 

If  so,  please  indicate  the  names  of  the  places  you  would  like  to  visit, 

1. 2. 

3. 4. 

PERSONAL  AND  SOCIAL  INTERESTS 

In  what  school  activities  have  you  taken  an  active  part?  1, 

2,^ 3. In  which  activities  do  you  prefer 

to  be  a spectator?  1,  ^ 2, 

Do  you  like  social  affairs?  Do  you  like  to  have  charge  of  them? 

Do  you  associate  mostly  with  one  or  two  friends__  or  with  several?_^ 

What  interests  do  you  have  in  common? 


Are  most  of  your  friends  in  school?  Outside  of  school? 

In  your  homeroom?  ' What  do  you  do  toward  helping  with  the  work  at  home? 


If  you  had  to  leave  school  now  to  support  yourself,  wrhat  would  you  try  to,  do? 


Remarks:  (Indicate  here  or  on  the  back  of  this  sheet  any  further  information 
which  would  be  helpful  to  your  homeroom  sponsor  or  counselor  in  conferring 
with  you, ) 

BIBLIOGRAPHY 

**1.  Falk,  Robert  D,  - **Your  High  School  Record”  -•  Does  it  Count?”  Pierre, 
South  Dakota,  South  Dakota  Press,  Revised  Edition  1942,  price  $1,90.  This  con- 
tains many' record  forms  used  by  business  establishments,  industries,  and  govern- 
ment agencies.  Most  teachers  could  use  this  in  Connection  with  their  class  work. 
It  could  also  be  used  in  discussions  on  "job  getting,” 

**2,  Cumulative  Record  (revised  February  1942)  American  Council  on  Educa- 
tion, 744  lack  son  ^lace,  Washington,  D.  C.  3iz(  each.  A manual  is  available  which 
explains  the  best  use  of  this  record. 

**3,  Secondary-School  Record  and  Personality  Record  - Prepared  by  the 
National  Association  of  Secondary-School  Principals  of  the  N.E.A. , 1201  , 
Sixteenth  Street,  N.  W.  , Washington,  D.  C.  This  is  a very  compact  single  sheet 
report  form  which  can  be  purchased  with  the  Personality  Record  only  as  a separate 
form,  if  desired. 
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TOIT  IV 
TESTS 

The  use  of  tests  has  been  enhanced  greatly  by  the  v;ar.  It  is  still 
true,  however,  that  tests  results  need  to  be  interpreted  with  caution.  Every 
school  will  find  that  certain  types  of  tests  are  a great  asset  when  used  in  con- 
nection with  school  marks  and  other  methods  of  rating  pupils, 

Achievem.ent  and  intelligence  tests  usually  measure  only  academdc 
ability  - the  power  to  grasp  ideas  from  the  printed  page  and  do  the  type  of  work 
usually  demanded  by  schools.  No  single  group  test  result  should  be  considered  as 
being  a true  measure  of  the  student’s  intelligence.  Therefore,  for  each  high 
school  there  should  be  available  at  least  two  intelligence  scores.  Achievement 
ratings  placed  along  s-ide  of  teachers  m.arks  should  give  one  a fairly  good  prog- 
nostic rating  of  what  to  expect  of  a student’s  possibilities  to  achieve  in  a 
specific  subject  field. 

The  State  of  Pennsylvania  is  very  fortunate  in  having  available  the 
services  of  Supervisors  of  Special  Education  who  are  trained  psychologists.  Any 
schools,  under  the  County  Superintendent,  can  secure  the  counsel  of  these  super- 
visors in  building  up  their  testing  program.s.  The  type  and  num.ber  of  tests  to 
be  used  should  be  determined  in  conference  with  the  Adm.inistrative  Staff, 

Counselor  and  Supervisor  of  Special  Education, 

Beyond  this  the  schools  should  secure  help  in  recording  the  personality, 
and  character  estimates  of  individual  students.  The  anecdotal  recordings  on 
these  traits  should  be  available  on  all  students. 

The  proper  interpretation  of  test  results  and  character  estimates  is 
of  utmost  importance.  Eor  instance,  what  intelligence  score  ranges  should  be 
considered  when  choosing  such  fields  as  enginaering,  medicine,  science,  skilled 
trades,  or  unskilled  jobs?  VJhat  other  factors,  such  as  health,  interests, 
personal  traits  should  be  considered  when  a student  is  interested  in  nursing, 
teaching,  or  a trade  job  where  one  works  at  routine  tasks?  The  Supervisor  of 
special  education  can  be  of  great  help  to  the  counselor  in  evaluating  special 
abilities  and  interests  of  students  in  relation  to  specific  fields  of  work. 

UNIT  V 
SPECIAL  AGr^CIES 

The  Nat ional  Youth  Administret ion,  having  reduced  some  of  its 

actiirities  is  still  offering  assistance  to  our  public  schools.  .Every  counselor 
should  know  vdiat  the  nature  of  this  service  is  .and  how  the  National  Youth 
Administration  can  serve  the  students  to  best  advantage.  The  National  Youth 
Administration  in  Pennsylvania  operates  a program  for  training  and  work 
experience  designed  to  prepare  young  men  and  womien  for  jobs  in  war  effort 
industry.  Youth  between  the  ages  of  16  and  24  inclusive  are  given  opportunities 
on  both  resident  and  non-resident  projects  to  be  trained  vdiile  they  are  actually 
producing  items  necessary  to  the  arm.y  and  navy  in  the  war  effort. 

During  the  period  of  training,  youth  are  paid  *'25.60  per  m.onth  for  160 
hours  of  experience  in  well  equipped  and  supervised  shops,  affording  a variety  of 
opportunities  for  specific  work  experience.  In  resident  centers  vouth  earn 
lie. 80  per  month  in  addition  to  subsistence  and  medical  and  dental  attention. 
Transportation  is  furnished  by  the  f-'^ational  Youth  Administration  from  the  you'th’s 
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home  to  the  center  at  the  time  of  the  initial  assigrmient.  On  all  projects  youth 
receive  practical  job  counseling,  physical  examinations  with  advice  concerning 
any  remedial  work  essential  for  occupational  qualifications,  as  well  as  the 
work  experience  and  training  essential  to  qualify  for  job  placement. 

The  average  training  period  prior  to  placement  in  war  effort  industry 
is  between  two  and  three  months.  At  present,  approximately  6000  youths  are 
employed  in  various  NYA  shops  in  Pennsylvania,  where  they  have  the  opportunity  to 
receive  training  in  machine  shops,  sheet  metal,  electric  welding,  gas  vielding, 
radio,  airplane  mechanics,  drafting,  power  sewing,  woodvrorking,  foundry,  and 
other  types  of  experience  greatly  in  demand  for  war  effort  work.  Each  month 
approximately  one-third  of  the  6000  youths  in  training  are  absorbed  in  v.’ar 
industries.  In  cases  where  local  placement  facilities  are  not  available,  youths 
have  opportunities  to  go  to  NYA  Induction  Centers  where  they  receive  approximately 
two  w'eeks  supplementary  training  in  specific  work  designed  to  meet  the  industrial 
needs  in  the  locations  served  by  these  centers. 

Resident  Centers  for  both  girls  and  boys  are  located  at  the  following 
places:  Pittsburgh,  (South  Park),  New  Castle,  Williamsport,  Lancaster,  York, 

Reading;,  and  Yest  Chester.  Opportunities  for  non-resident  youth,  in  addition  to 
the  above  locations,  are  available  at  Philadelphia,  Fottsville,  Shenandoah, 
Lansford,  Hazleton,  Tamaqua,  Wilkes-Barre,  Nanticoke,  Pittston,  Scranton,  Carbon- 
dale,  Forest  City,  Johnstown,  Altoona,  Huntingdon,  DuBois,  Farrell,  Pittsburgh, 
Uniontown,  New  Kensington,  and  Canonsburg. 

Young  mien  and  vjomen  interested  in  additional  information  or  oppor- 
tunities for  assigrmient  to  some  training  facility  of  this  type  should  address 
inquiries  to  ITA  Regional  Office,  perry  Building,  16th  8c.  Chestnut  Streets, 
Philadelphia,  Pennsylvania,  or  should  contact  their  local  U.S.E.S.  Office  for 
referral  to  NYA  projects  available  in  their  corn-muni ty. 

In  addition  to  the  out-of-school  program  outlined  above,  the  National 
Youth  Administration  operates  a school  and  college  student  work  program.  Students 
in  S'^nior  secondary  schools  who  are  definitely  in  need  may  earn  from  $3  to  $6  per 
m,or  a for  vork  done  in  the  school  under  the  direction  of  the  school  authorities, 
Th: program,  has  been  reduced  this  year  and  is  not  operative  in  m.any  of  the 
secondary  schools  of  the  state.  However,  it  is  available  to  schools  wuth  students 
in  need  of  this  work  opportunity.  The  college  student  work  program,  is  operative 
in  nearly  all  of  the  colleges  and  universities  of  the  state.  Under  it,  students 
in  need  of  earning  part  cf  their  college  expenses  may  earn  from  '”'10  to  ^’’25  per 
month  for  work  done  at  the  college.  Inquiries  concerning  the  student  work  program 
m^ay  be  addressed  to  school  and  college  administrators,  or  to  the  nya  Regional 
Office  as  above. 

The  United  States  Employment  Service  is  the  official  agency  doing 
placement.  All  junior  emiployment  is  now  merged  with  these  offices.  The  problem 
of  junior  placem;ent  is  so  complex  that  the  public  schools  will  need  to  continue, 
to  assist  those  vjho  leave  school  for  jobs  in  making  their  first  job  contacts. 

The  school  will  need  to  train  students  on  how  to  find  a job,  how  to  fill  out 
applications,  how  to  apply  for  a job  and  where  the  placement  agencies  are 
located.  They  need  to  inform  students  about  labor  regulations  with  which  they 
must  be  acquainted  before  getting  a job. 
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The  United  States  Employment  Service,  in  addition  to  placinp  students  in- 
jobs,  has  available  information  on  supply  and  dem.and  for  workers.  Practically  all 
regional  placemient  offices  supply  monthly  bulletins  on  trends  in  placerent. 
Counselors  will  need  to  keep  in  close  touch  with  their  nearest  United  States 
Employment  Service.  If  you  are  not  certain  about  your  nearest  employment  office, 
v/rite  to:  Mr,  H.  Raym-ond  Mason,  Director  of  United  States  Employment  Service  for 

Pennsylvania,  1835  Forth  Fourth  Street,  Harrisburg,  Pennsylvania. 

Draft  Poards  - 

Essential  designations  covering  fifty  occupations  in  the  construction 
field,  thirty-nine  in  the  production  of  stone,  clay  and  glass  products,  and 
thirty-four  occupations  which  require  six  months  or  miOre  of  training,  have  been 
given  to  draft  boards  for  their  guidance  in  granting  occupational  deferment. 

This  is  giving  them  rather  wide  powers.  The  counselor  will  need  to  acquaint  him- 
self with  his  local  board  and  learn  x^Tiich  employed  groups  are  being  deferred  in 
the  respective  communities. 

Farm  leaders  say  that  "Surveys  shov  that  twice  as  m-any  farm  workers  have 
been  lured  into  industry  by  fabulous  wages  as  have  joined  the  armed  forces.”  They 
suggest  that  Selective  Service  should  instruct  local  draft  boards  to  defer 
essential  farm  workers  and  operators  until  replacem-ent s are  found,  as  long  as  they 
remain  in  farm  work.  This  situation  illustrates  that,  only  by  close  cooperation 
with  local  draft  boards  can  the  counselor  know  which  groups  are  being  deferred. 


UI'UT  VI 

EV-4LUATING  YOUR  GUIDAFCE  SERVICE 

Throughout  this  bulletin  there  are  frequent  references  to  minimum  guid- 
ance practices  which  should  be  found  in  every  high  school.  After  the  principal 
has  read  these,  he  might  find  \it  profitable  to  call  a faculty  conference  and 
raise  questions  of  this  type: 

To  what  extent  are  we  providing  a counseling  service  which  provides  an 
opportunity  for  each  student  to  have  at  least  one  individual  guidance  conference 
a year? 


Do  we  follow' a plan  whereby  occupational  and  educational  information 
related  to  wartime  needs-  is  being  imparted  to  all  students?  How  effective  is 
this  program? 

If  our  records  should  provide  the  data  on  each  student  stated  on  pages  18 
to  E'S  of  this  bulletin,  how  adequate  is  our  individual  inventory  program*?. 

Has  our  testing  program*  been  planned  in  conference  w4th  the  school 
psychologist,  supervisor  of  special  education  or  by  a teacher  v?ell  informed  in 
test  usage?  Does  the  use  of  the  achievement  and  intelligence  test  scores  measure 
up  to  the  suggestions  on  page  26? 

Vhat  are  v;e  doing  to  facilitate  the  placement  of  students  in  jobs? 

How  may  we  discover  how  much  our  students  have  benefitted  by  their  high 
school  education?  Do  we  really  fit  them  to  fill  their  place  in  the  work-a-day 
world? 
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To  what  extent  are  we  usinp:  the  services  of  cornmunity,  state  and  federal 
agencies  who  could  help  us  in  our  guidance  program? 

Would  you  think  that  we,  as  a teaching  staff,  are  informed  about  the 
needs  for  guidance  services?  How  do  you  think  teachers  can  share  in  the 
guidance  program? 

What  is  our  definition  of  a guidance  service?  Does  it  serve  the 
individual  needs  of  students? 

Any  principal  w'ho  would  devote  some  of  his  faculty  meetings  to  dis- 
cussions of  these  guidance  issues  will  receive  helpful  suggestions  on  how  to 
improve  his  services.  The  State  Department  of  public  Instruction  wfill  issue 
a check  list  of  guidance  objectives  on  which  schools  can  indicate  the  guidance 
services  they  are  now  using,  and  also  record  their  plans  for  expanding  the 
guidance  program, 

UNIT  VII 

QUESTIONS  i\ND  ANS^'’ERS  ON  GUIDA^^CE 
PROBEMS 

Q,  When  will  they  start  drafting  18  and  l9-year-olds  who  already  are 
registered? 

A,  That  depends  upon  w;hat  advance  preparations  local  draft  boards 
haVe  made  to  meet  calls  with  older  men  and  how  quickly  the  boards  classify 
teen-agers  as  ready  for  service.  Selective  Service  Director  Lewis  B.  Hershey 
estimated  inductions  could  begin  generally  in  30  to  40  days  after  the  President 
signed  the  bill, 

0,  What  about  the  18-year-olds  who  haven’t  been  registered  and  those 
who  become  18  later? 

A.  Regulations  for  their  registration  will  be  issued  by  the  President, 
who  may  set  specific  registration  dates  or  provide  that  each  youth  shall 

register  within  a designated  time  after  he  reaches  18.  After  that,  they  will 

be  subject  to  induction  at  the  call  of  their  draft  boards. 

Q,  Will  youths  be  taken  out  of  school  for  the  armed  services? 

A.  Those  in  high  school  who  are  called  during  the  last  half  of  the 
school  year  may  be  deferred  until  next  July  1 if  they  ask  it  to  finish  out 
the  year.  Collegians  in  reserve  units  wall  not  be  drafted,  but  will  remain 
subject  to  call  to  active  duty  at  any  time.  Other  collegians  who  are 
physically  fit  will  be  subject  to  induction, 

Q,  ViJhat  will  be  the  effect  on  the  colleges? 

A.  This  has  not  received  official  clarification  yet.  Representative 

John  J.  Sparkman  (D.,  Ala.)  said  the  Army  w’Ould  put  selected  men  through 
college  courses  of  nine  to  27  m.onths  at  Government  expense,  making  the 
selections  after  these  men  have  been  inducted.  The  Navy  has  not  revealed  its 
plans.  Nearly  50  small  colleges  closed  before  the  teen-age  bill  passed, 

0.  How  can  the  schools  cope  wdth  some  of  the  problems  that  wall  arise 
by  lowiering  the  age  limit  for  girls  employed  in  w^ar  industries  from.  18  to  16 
years? 

A,  The  action  low'ering  the  age  lim.it  for  entering  war  industries  will 
tempt  many  girls  to  leave  school  early. 


The  conditions  for  employment  of  16  and  17  year  olds  demand  that  no 
girl  under  18  shall  be  employed  for  more  than  8 hours  in  any  one  day  or  betveen 
the  hours  of  10:00  F.M.  and  6:00  A.M.,  or  be  employed  in  any  way  contrary  to 
State  laws  governing  hours  of  vjork;  that  each  contractor  employing  a girl  under 
18  years  old  shall  keep  on  file  a certificate  showing  the  employee  is  at  least 
16  years  of  age-;  that  no  girl  under  18  shall  be  employed  in  any  operation  of  an 
occupation  ;vhich  is  determ.ined  to  be  hazardous  in  nature  or  dangerous  to  health; 
luncheon  periods  must  be  at  least  30  minutes  in  length;  and  girls  must  receive 
at  least  the  minimum  hourly  rate  set  by  or  under  the  Fair  Labor  Standards  Act, 
or  the  V'?alsh-Healy  Public  Contracts  Act, 

Since  certificates  must  be  issued,  the  counselor  or  person  issuing  the 
certificate  could  advise  the  student  on  the  wisdom^  of  leaving  school.  In  som.e 
cases  daily  hours  of  work  could  be  reduced  and  the  work  schedule  be  made  to  fit 
in  with  the  school  schedule,  with  a program  of  follow-up,  if  any  violations  of 
the  above  rules  are  found,  this  could  perhaps  be  used  as  a further  means  of  con- 
trolling the  educational  program  of  students.  The  classroom  teacher  can 
occasionally,  through  the  group  case  conference  approach,  stress  the  value  to 
students  of  as  much  education  as  possible.  , 

0,.  I am  a country  girl  of  18.  I am  anxious  to  help  in  our  country’s 
defense  program.  Vi'hat  is  there  a girl  can  do  aside  from  farming?  Can  you  men- 
tion a number  of  inexpensive  schools  in  w^hich  I could  train? 

A.  Before  deciding  to  leave  the  farm  you  should  first  consider  that 
fanning  is  one  of  the  most . essential  defense  occupations.  If  it  is  not  the 
place  in  which  you  feel  you  can  best  serve  then  the  following  will  give  you  a 
general  picture  of  where  to  serve. 

There  are  many  types* of  training  open  to  you  at  little  or  not  cost, 
and  som.e  that  will  nay  you  while  you  go  to  school. 

One  of  these  fields  relates  to  health  services  where  you  could  ;vork 
as  nurse’ s ' assistant  in  a government  hospital;  or  train  as  a dental  hygienist  for 
the  Army  Medical  Corps;  or  you  might  consider  taking  up  a nurses  training  course 
leading  to  a Registered  Nurse  degree. 

Other  training  opportunities  are  open  to  you  in  war  Production  Work, 
One  of  these  applies  to  aircraft  production.  Many  miore  women  xvorkers  are  needed 
every  day  to  take  over  jobs  left  vacant  by  men  entering  the  armed  forces.  In 
the  manufacture  of  various  parts  of  ammunitions,  such  as  shell  forgings,  fuses, 
primers,  et  cetera,. it  is  estimated  that  women  can  efficiently  carry  on  two- 
thirds  to  three-fourths  of  the  operations  involved,  as  w>ell  as  over  half  of  the 
assembly  operations. 

Then  there  are  all  types  of  clerical  w^ork,  such  as  nail  clerks, 
billing  clerks,  bookkeepers,  pay-roll  clerks,  depending  on  the  type  of  background 
one  has  in  this  field. 

Those  women  who  are  twenty  or  over  and  wvant  to  serve  in  the  armed 
forces  are  being  given  the  opportunity  to  enlist  in  the  '''omen’s  Army  or  Navy 
Auxiliary  Corps. 

C,  Hhat  can  the  schools  do  to  prepare  students  for  enlistmient  or 
induction  into  the  armed  services? 

A.  The  Victory  Corps  Manual  (see  bibliography)  describes  the  various 
programs  suggested  by  the  Federal  Government  v/ith  a view-  to  preparing  students 
for  induction  into  the  armed  services.  The  program  now  includes  the  provision  of 
refresher  courses  in . mathemiatics  and  physics,  pre-flight  aeronautics  instruction, 
specific  preinduction  courses  in  electricity,  automiotive  mechanics,  etc.,  special 
physical  conditioning  programs,  military  drill,  enrollment  of  larger  numhers  of 
students  in  physics  and  advanced  mathematics,  early  discovery  and  treatment  of 
remediable  defects  and  morale  building  through  a better  understanding  of  the  w»ar 
aims  of  the  democracies. 
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Additional  demands  include:  Emphasis  upon  world  geography,  competence 
in  English,  and  competence  in  one  or  more  foreign  languages.  Emphasis  upon 
thoroughness  and  accuracy  in  all  work  is  urged  by  representatives  of  the  armed 
forces.  It  is  clear  that  every  teacher  in  every  high  school  can  make  a contri- 
bution to  the  war  effort  through  one  or  more  of  the  above  programs, 

Q,  Viihat  relation  has  counseling  to  curriculum  revision,  especially 
in  wartime? 

A'.  The  selection  of  students  for  the  programs  outlined  above  involves 
an  understanding  of  general  abilities,  specific  aptitudes,  and  interests.  The 
counselor  must  provide  information  concerning  the  various  war-time  opportunities, 
and  in  the  light  of  student  abilities  must  direct  students  into  the  appropriate 
high  school  courses.  If  desired  courses  are  not  offered  in  the  school,  the 
counselor  may  suggest  correspondence  courses  in  special  fields.  A counselor  may, 
therefore,  actually  encourage  the  extension  of  curriculum  offerings  in  any  school 
through  a knowledge  of  correspondence  course  opportunities, 

Q,  What  are  some  of  the  good  points  and  bad  points  of  an  accelerated 

program? 

A.  Government  officials  and  college  administrators  see  the  necessity 
for  accelerated  programs  in  high  schools  in  order  to  provide  a constant  flov?  of 
qualified  students  for  the  colleges  in  which  accelerated  programs  have  been  under 
way  for  some  time,  and  in  order  to  meat  the  urgent  needs  of  industry.  The  proper 
selection  of  students  for  accelerated  program.s  is  very  im.portant.  Capable  stu- 
dents may  be  permitted  to  carry  an  extra  load,  or  mjay  be  permitted  to  enter 
college  before  graduation  from  the  usual  four-year  program. 

Some  superintendents  and  principals  are  opposed  to  ”hurried-up” 
programs.  They  believe  that  too  miany  graduates  are  now  not  properly  trained  for 
college  responsibilities,  or  for  jobs  in  industry.  Careful  guidance  and  flexible 
programming  should  remove  this  difficulty. 

How  could  we  prepare  students  for  post-war  problems? 

A,  The  best  preparation  for  the  armed  services,  if  adapted  to-  indi- 
vidual ability,  is  fortunately,  excellent  preparation  for  post-war  employment 
opportunities.  Familiarity  with  the  various  agencies  offering  special  instruc- 
tion and  a favorable  attitude  toward  continued  growth  through  education  should 
make  students  more  adaptable  in  meeting  post-war  employment  problemis.  Intelli- 
gence in  meeting  post-war,  social  and  economic  problems  miay  be  expected  if  social 
studies  teachers  constantly  keep  students  inform.ed  of  post-war  issues  and  plans  as 
provided  in  government  publications  and  high  school  magazines, 

Qo  Many  parents  want  children  to  become  wage  earners  now.  What  are 
schools  doing  to  secure  the  cooperation  of  parents? 

A,  Frequent  conferences  between  parents  and  counselors  provide  a 
sound  basis  for  planning  student  programs  in  a number  of  schools.  Daily  or 
wreekly  columns  in  local  papers  have  been  used  to  convince  parents  that  maximum 
development  of  individual  abilities  through  continued  traininj?,  perhaps  through 
part-time  employment  while  completing  the  high  school  course,  may  contribute 
most  to  the  war  effort,  and  to  the  students’  later  progress  in  any  occupational 
field.  Parent-teacher  programs  have  included  discussions  of  wartime  opportuni- 
ties and  considerations  involved  in  the  making  of  choices.  Mimeographed  news 
letters  to  parents  of  seniors,  including  a short  personal  statement  written  by 
counselor  or  the  homeroom  teacher  are  often  helpful  in  informing  parents  where 
special  abilities  are  most  needed. 

Q,  How  can  the  busy  teacher  find  time  to  collect  material  related  to 
•counsel  ing? 

A,  Difficulties  of  teachers  (as  the  above)  may  frequently  be  converted 
inlo  ]_earning  opportanities  for  pupils.  Student  libi’acians  could  carefully  review 


Education  for  Victory  ani weekly  lists  of  Government  Publications  and  check  free  and 
inexpensive  materials;  students  in  Business  English  and  typing  could  write  letters 
and  prepare  orders  for  the  materials  desired;  students  in  office  practice  could  file 
materials  under  appropriate  headings.  Interested  students  could  use  vertical  files 
in  locating  materials  related  to  wartim.e  opportunities. 

For  what  specific  types  of  educational  course  majors  is  the  government 
lending  money? 

A.  Financial  assistance  is  being  provided  by  the  national  Government  for 
persons  taking  training  in  specialized  fields  of  engineering,  chemistry,  physics, 
nursing  and  non- engineering  production  supervision.  In  many  national  defense 
training  courses  such  as  aviation  or  radio,  mechanic  learners  get  c900  to  J'1020  per 
year  and  junior  mechanics  learners  $1300  to  tlSOO, 

Q.  Is  the  government  giving  or  planning  to  give  financial  aid  for 
other  professional  fields? 

A.  None  at  the  present  other  than  engineering,  physics,  chemistry,  medicine, 
(including  veterinary)  dentistry,  pharmacy  and  nursing, 

0,  Can  one  secure  financial  aid  for  the  first  year? 

A.  Yes,  in  nursing  and  trade  schools  but  in  technical  and  professional  col- 
leges and  universities  only  to  students  whose  education  can  be  completed  within  two 
years, 

Q,  Hovr  much  money  is  lent  in  any  one  year? 

A,  Amounts  range  from  $25,00  to  '^500  for  any  12-month  period. 

Q.  V'hat  special  responsibilities  for  full  time  or  part  time  placement  should 
the  schools  assume? 

A,  The  schools  will  alv;ays  need  to  assist  students  in  job  finding.  Students 
should  know  how  to  fill  out  application  forms,  how  to  apply  and  where  to  go  to  find 
jobs  and  also  know  how  to  progress  on  the  job, 

0,.  My  parents  have  planned  for  years  to  send  me  to  college.  My  problem  now 
is  whether  to  continue  with  the  college  entrance  course  or  prepare  at  once  for 
military  service? 

A.  It  would  be  unwise  to  change  the  majors  required  for  college  entrance. 

You  may  need  to  take  some  pre-induction  courses,  but  these  may  be  taken  as  minors. 
You  may  not  be  able  to  go  on  to  college  now  except  if  you  elect  to  take  some 
technical  training  needed  for  war  w'ork  and  are  deferred  by  your  draft  board  to  take 
this  extra  training.  Keep  your  ultim.ate  vocational  and  educational  goals  before  you 
in  anticipation  that  the  opportunity  may  come  when  you  can  realize  your  ambitions, 

CONCLUSION 


This  bulletin  does  not,  by  any  means,  treat  all  the  functions  of  a guidance 
program.  It  is  designed,  however,  to  extend  help  to  schools  in  making  an  initial 
start  in  meeting  guidance  problems,  especially  as  these  relate  to  v^artime  needs. 
Every  counselor  will  v^ant  to  get  the  counselor’s  manual  based  on  the  High  School 
Victory  Corps  program,  prepared  by  the  United  States  Office  of  Education. 

As  the  need  for  further  information  arises,  the  Department  of  public  Instruc- 
tion will  keep  schools  advised.  Some  schools  may  feel  a need  for  further  help  in 
the  administration  and  interpretation  of  tests  and  records.  A plan  for  filing 
information  and  keeping  it  up  to  date  may  be  needed  by  others.  A program  of  in- 
service  guidance  training  in  counseling  and  other  guidance  techniques  may  also  be  a 
need  of  some.  Or  a counselor  may  be  pressed  to  secure  reliable  source  material  to 
help  some  individual  student. 

As  these  needs  become  known,  the  Department  of  Public  Instruction  will  maire 
every  effort  possible  to  assist  the  schools  with  their  problems. 
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V^OMEN  E^^OLLED  IN  WAR  PRODUCTION 
TRAII'IENU  COURSES  AS  OF 
SSFTEI^^SR  a,  1942 

The  total  cumulative  enrolment  of  all 
women  vdio  have  received  training  since 
July  1,  1940  to  August  31,  1942,  in  the 
VJar  Production  Training  Program  through- 
out the  State  amounts  to  21,244.  The 
active  enrolment  of  women  now  in  train- 
ing at  the  end  of  August  totaled  4,V04, 
These  women  attended  approximately 
1700  classes  in  136  active  centers 
throughout  Pennsylvania  and  the  cumula- 
tive total  indicates  that  16,339  ha‘/e 
received  training  in  pre-employment 
courses  and  5,905  attended  classes  in 
supplementary  training. 

FASHIONS  FOR  SAFETY,  COMFORT,  Y'T 
EFFICIENCY  FOR  ■'  QJEN  IN  WAR  PRODUCTION 
INDUSTRIES 

Clothing  which  women  should  wear' in  war 
production  plants  is  of  utmost  impor- 
tance if  safety,  comfort  and  efficiency 
are  to  be  maintained  at  the  highest 
possible  level.  Obviously  a careless 
or  an  over-dressed  woman  does  not  im- 
press an  employer  favorably.  Following 
are  suggestions  which  have  received 
tests  and  have  proven  their  value  both 
in  this  as  well  as  other  states  where 
war  production  industries  are  employing 
many  women.  It  is  recommended  - that 
these  suggestions  be  impressed  upon  wo- 
men in  vrar  production  training  courses 
as  an  important  part  of  their  prepara- 
tion to  enter  war  industries. 

Wear  well-fitted  slacks  wath  a tuck-in 
blouse,  or  coveralls  or  a blouse  and 
overalls.  Coveralls  are  more  practical 
for  bending,  climbing  and  general 

active  work;  however,  slacks  • and 
blouses  may  be  easier  to  launder, 

. (Turn  to  page  five) 


TRAU'UNU  FOR  -'OFEIJ  VITAL 
New  policies  and  Adiustm.ents 

School  officials  should  review  senior 
classes  at  this  time  to  ascertain  the 
numbers  of  seniors,  especially  girls, 
v/ho  could  enroll  for  wrar  production 
training  in  local  school  shops.  Courses 
could  be  offered  for  at  least  15  hours 
per  week,  3 hours  a day  5 days  a week, 
or  two  hours  a day  5 days  a week  and  5 
hours  on  Saturday,  These  courses  should 
be  considered  part  of  the  regular  high 
school  attendance  and  credit  toward 
graduation  should  be  gi\ren  for  this  work 
on  the  same  basis  as  credit  is  nov.' 
given  for  day  vocational  work. 

Before  enrolling  senior  girls, it  should 
be  made  clear  that  this  is  a serious 
business  and  that  graduates  of  the 
(Turn  to  page  five) 

VARIATION  OF  THE  PENNSYLVAiT  A»  S 
’'UMANBS  ’LAW 

The  Industrial  Board  of  the  Department 
of  Labor  and  Industry  has  approved 
amendments  to  rule  G-15  to  perm.it  a 
variation  in  the  employment  of  women 
during  the  emergency  of  war  production, 
Follovdng  is  the  amendment:  ■ 

"Employers  actively  participating  in 
the  War  Program  may  employ  females  over 
eighteen  (18)  years  of  age  beyond  the 
limits  prescribed  by  the  Woman’s  Law 
vjhen  application  for  such  permission 
has  been  approved  by  the  Secretary  of 
Labor  and  Industry  under  a procedure  to 
be  established  by  the  Departm,ent  and 
ratified  by  the  Industrial  Foard,  pro- 
vided that  no  such  permission  shall  be 
granted  to  employ  women  for  mere  than 
forty-eight  hours  in  six  days  of  any 
(Turn  to  page  four) 
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WOiffiN  WORK  AND  FISHT  TO  WIN 


All  arms  of  the  service  require  an 
additional  number  of  physiotherapists 
and  registered  nurses;  the  Navy  is  em- 
ploying women  as  translators,  and  the 
Signal  Corps  of  the  Army  is  preparing 
to  use  a large  number  of  women  as  wire- 
less op'erators.  Throughout  the  Federal 
Civil  Service  vjomen'are  not  only  en- 
titled to  take  the  same  examinations  in 
practically  all  fields  of  service  as 
men,,  but  are  being  seriously  sought  for 
posts  not  traditionally,  occupied  by 
their  sex, . 

The  , aboye  is  an  excerpt  from  1;he  Sep- 
tember issue,  of  The  Vocational  Guidance 
Magazine.  The  article  continues  .as 
follow’s: 

Fipally,  the  passage  in  May  by  the  Con- 
grqss.  of,  the  bill  to  establish  the 
Wom.en^s  Army  Auxiliary  , Corps  - w^Iiich 
plans  to  enroll  som^e  150,000  women  for 
non-combatant  service  with  the  Army  - 
will  rive  Vvomen  an  opportunity  to  par- 
ticipate in  a very  direct  manner  in 
!;h9  nation^ s war  effort, 

' Womion’ s , Jobs 

Specifically  the.  jobs  which,  by  virtue 
education,  '.experience,,  physiology 
and  psychology,  v, omen. can  fill  are  an- 
svjered  largely  by  Mary  Anderson,  Direc- 
tor of.  the...  ..WomerNs  jBursau,  U,  S,  . De^ 
pqrtment  .of  .Labor, 

Aside  . ..’fro.m  the  more. .or  less  tradi- 
tional opposition  tc.-lhe  em.ploym.ent  of 
vroiaen.  in. .industry , which  , unfortunately 
stil'i  ,prev.ails  pn  some  quarters,  women 
can , jSub Ject..  -to  certain  limitations, 
perform.,  a.  vlde.^v.apiety . of  jobs.  in,,  war 
industries* > . These  limitations  are;  .. 

(Turn  tp.  pags  six)  . 
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PRODUCTION  TRAINIIE  FOR  ’'0A®N 
IN  PRIL^ELPHIA  DISTRICT 

Evidence  of  the  increasing  need  for 
trained  women  in  war  production  indus- 
tries is  reflected  in  reports  reaching 
the  Department  of  Public  Instruction, 
Id eluded  is  the  Philadelphia  School 
District  report  showring  that  as  of  Sep- 
tember 1,  1941  a total  of  164  women 
were  enrolled  in  the  Philadelphia  pre- 
employment classes  which  was  4 percent 
of  the  total  enrollment  in  these 
classes  for  that  district.  In  the  sup- 
plementary classes,  28  were  enrolled 
vvhich  was  less  than  1 percent  of  the 
total  enrollment  in  those  courses,  A 
marked  increase  was  indicated  in  the 
September  1,  1942  report  which  ^ showed 
that  I486  worPen  were  employed  in  the 
pre-empTOyment ' classes  which  was  26 
percent  of  the  total  enrollment.  This 
was  ah  advance  of  22  percent  over  the 
previous  year.  Six  hundred  and  eighty- 
eight'  women  xvere  ^listed  in  supple- 
mentary courses  which  was  11  percent  of 
the  total  enrollment  in  these  courses 
or  an  advance  of  10  percent  over  the 
previous  year. 

Of  the  nevr  enrollm.ents  for ’the  month  .of 
January,  1942,  12 'percent  were  women, 
whereas  the  new  enrollm.ent  for  the 
month, of  August  was  34  percent,  women,.. 

In  the  pre- employment  classes  sewing 
machine  Qpe,ra'tion  . showed  the  largest 
enrollm.ent  . v;ith  .306  women.  Light,  ma-  ' 
chine  tool  operation  wras  second,  wdth 
259  women.  Listed  next  irx  order  accoid- 
ing  to,' numbers  enrolled  w'ere  , sheet  met- 

a-  • ^ I 

al  aircraft  197,  .machine  tool  operation 
196,  electric  assembly  .155,  tracer  . W 
124,  scaling  ■■  down  A in  lesser  numbers 
were  acetylene  welding , ordnance  inspec- 
tion,. hand  sewing,  arc  .welding,  and. 
drafting,  ..  ! 

In  the  supplem,entary  courses  machine 
tool  operation  led  the  list  with  an  en- 
rollment of  192.  ■ Radio  communication 
and  repair  was  ' second  with  170; ^sheet 
m,etal  aircrift  'whs  third  with' 59;  and 
listed  in  lesser  numbers  w.ere  electric 
motor  repair  53;  woodworking  58,  tele- 
phone repair  30,  and  signal  dorps,  in- 
spection, ship  mold  loTt  xfi’ork,'  "naval 

inspection,  heat  treating,  _lens  .grind- 
ing,, and  blueprint  metal  ‘trades. 
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DELA^'ARE  G0TX:.ET  V^AR  FL.iJ'ITS  FXIED 


^^'^:DLA^]D  TRAINS  ' FOR  CURTIS3-M/RIGFT 


A survey  ■ of: -Delavjare  .County  v.rar  ' plants 
recently  msuie  public  in^tbafes  that"  if 
the  plants  in  Celavjsre  County  are  to 
operate  at  X^ll  capacity  and  achieve  . ' 
one  hundred  percent  production,  . ' mahy 
more  v;omen  are  ■ needed  in  these  indus-  ' 
tries,  ■ ■ ■ ‘ , 

^Irs,  J,  0.,'- HoptvoOd , Co-chairman  of  the  • ' 
Nomen  in  Industry  Corarfittee  o'f  the 
Delaware  County  Defense»  Council,  says' 
that  certain  basic  education  needed  by 
women  who  apply  f'or  certain  jobs  must  »' 
be  recognized.  She  suggests  that  women  ■ 
belov,’  high  school  education  may  handle 
mechanical  -jobs  and  highly  ■ skilled  tech- 
nical production  jobs.  .Training  for 
this  type  of  ?ork  is  available  in  the 
Philadelphia  School' District  ’ s war  pro-  .* 
duct  ion  training  classes  and  other-w.-:; 
school  districts  adjacent  to  that  city.'i 
G-irls  and  women  vdth  high  school  educa- 
tions, including  mathematics  ' and  • 
science,  may  qualify  for  higher  techni- 
cal jo  os, 

.Mrs," Hopwood  points  out  that  for  posi-  > 
tl -ns -'with  the  Signal  Corps,  a woman 
must  be  'free  and  Able  to  travel  and 
have-' studied  a certain  amount  of  chem- 
istry and-  physics  and  he  betv;een  the 
age  limits  of  eighteen  to  thirty-five, 

• ^'0M5N  TRANCED  EOR 
HEPPSiTST/dLL-EDDYSTOiT:  CORPORATION 

Upper  Darby  High  School  reports  that 
100  girls  and  women  obtained  jobs  in 
defense  industries  following  the  com- 
pletion of  war  production  training 
courses  in  several  schools  of  the  Ches- 
ter area.  A running  account  of  the 
women  in  industries  in  this  area  em- 
phasizes the  fact  that  they  are  simply  '' 
and  safely  dressed  and  that  their  in- 
terest and  concentration  on  the  xvork  is 
impressive.  In  m.any  instances  these 
womeh  and  girls  are  employed  on  other 
jobs  part  of  the  d-ay. 

One  of  fhh  'firms  for  which  girls  are 
trained  in  the  war  production  training 
courses  -is  "the  Kellett  Autogiro  Corpora- 
tion’s “plants  In  Philadelphia,  The 
women  wrkers  operate  riveting  machines 
and  small  drill  presses  as  weM  as 
assisting  in  asserjbly  wrork,  ’Of  two 


Last  spring,  at  the  request  of  the 
Curti'hs-‘'''raght  ''Corporatioh',  an  aircraft 
acetylene' 'bourse  ;vas  started  in  tbe 
T-Iidldnd  School  District This  v:as  the 
first  aircraft  acetylene  course  of  this 
kind  to  be  operated  by  the  public 
schools'  in  western  Pennsylvania, 

A number  of  unique  developments  have 
takerr  place  in  connection  with  this 
course;  Acetylene  equipment  is  used  to 
simulate  the  techniques  which  are  re- 
quired, -for  atomic  hydrogen  v/elding  in 
the  making  of  hollowr  steel  propeller 
blades  for  airplanes.  The  learning 
steps,  x'-hich  have  been  worked  out  by 
Mr,  Yilliam  Cooper,  Director  of  Voca- 
tional Education  in  Midland,  and  the 
training  representatives  of  the  ■ plant, 
are  qhite  unlike  those  which  are  usually 
employed  by  acetylene  welder's.  This  is 
necessary  in  order  to  teach  the  motions 
of  the  torch  which  apply  to  atomic  weld- 
ing. ... 

t 

The  trainees  are  pre-selected  -by  Cur- 
t iss-lf 'right . They  miust  pass  the  com.- 
pany’ s physical  test  arid  must  be'  inves- 
tigated before  entering  the  100  hour 
maximum  training  program  in'  the  school 
wjelding  shop, 

Recent.iy  a switch  has  been  made  entire- 
ly to  the  training  of-  women  in  this 
field.  Nomen  reach  top  production  in 
these  very  intricate  and' exacting  wreld- 
ing  processes  in  a period  of  three 
months  or  less.  A large  part  of  the 
success  of  the  course  is  due  to  the 
work  of  the  instructor,  Mr,  Lewis 
Russell,  wjho  maintains  close  contact 
wath  the  work  in  the  plant. 


classes  totaling  66  trainees,  90  per- 
cent are  girls.  Among  the  courses  be- 
ing taught  are  aircraft  sheet  metal 
xvork,-  blueprint  reading  and  interpreta- 
tion, mathematics  and  necessary  stan- 
dards of  shop  safety,  '■ 

This  school  for  war  production  workers 
started  June  15th  and  has  on  file  a 
large  number  of  applications  for  enroll- 
ment.  There  "are  several  cases  of 
mothers  and  daughters  taking  the  course. 


(Turn  to  page  four) 
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Utomen  Trained,  for  - c .-  A' -fealf-bour- meal- period  v/ith  oppor- 

Heppenstsll-Eddy stone  Corporation  tunity  for  a hot  nourishing  meal, 

(Continued  from  page  three) ■ ' • ■ 


The  Kellett  firm'  reports  that  m.ahy  of 
the  girls  have  been  so  successful '"in 
their -work  "that  they  have  been  advanced 
to  pbsts  corresponding  to  foremen  'for 
the  men.  ‘ ■ ' ' ■ ' 

There  are  numerous  instances  in  the  en- 
rolment of  the  war  production  training 
'courses  for  "the  Kellett  firm  where 
\tomen  whose  ' Sons  or  husbands  are  en- 
listed in  the  armed  forces  and  the 
viomeh  were  compelled  to  take  a more  ac- 
tive piart  in' the  war  effort  than  main- 
' t aiding  empty  homes  for  themselves. 

The  Chester  Area  Program  is  now  conduct- 
" ing  two  machine  shpp  classes  of  women 
trainees 'for  the  Heppenst all-Eddy stone 
‘Corporation.  ■ These' women  are  paid  50j^ 
'per  hour  while  learning,  and  this  plant 
exp)ects*to  participate'  still  more  ac- 
"tively  in ' our  training  program. 

Variation  of  the  Pennsylvania’s- 
^f'-'omsn’s  Law 

(Continued  ■from'''page  one) 

’'wea'k  and  provided  further  that  time 
■and  half-time  is  paid  for  all  hours 
•worked  -over  forty-four  in  any  week. 
The  relief  granted  by  the -provisions  of 
this  rule  is  effective  only  so  long  as 
the  necessity  therefor is  "existent  in 
the  successful  conduct  of  the  War  Pro- 
gram.’’ t)'p6n  application  by  the  employ- 
ers, permissi’on  is  granted  for  the  vari- 
ation of  the  Roman’s  Law  upon  existarice 
of  the  following  conditions: 

Permits  to  emxploy  women  at  night; 

1,  Permits  are  granted  only  when 

thorough  investigation  has  revealed 
that  an.  actual  emergency  exists, 

2,  Permits  are  granted -not  to  an  entire 
industry,  but  only  to  individual  firms 
for  which  the  need  has  been  demonstrated, 

3,  They  are  granted  for  a limited ‘per- 
iod, such  as  the  duration  of  a specific 
defense  contract, 

4,  The  following  working  conditions 'are 
to  be  maintained  by  the  plant  for 'work- 
ers on  the  night  shift;  • 

a.  Hours  of  work  not  to  exceed  8 a 

night,  ' ^ - 

b.  One  night  of  rest  in  seven. 


d.  Pest  possible  lighting  and  ventila- 
tion arrangements  in  accordance'  vjith 
latest  scientific  developments, 

e.  Special  effort'to  prevent,  wherever 
feasible,  either;  constant  standing'  or 

constant  sitting,  by  providing  seats 
adjusted  to  the  worker  and  the  work, 

f.  Inbreased  safety  precautions*,  as 
night  v'ork  is  more  conducive  than  day 

" ’ 'wTork-'to  accidents,  ‘ ' 

■ ••  L 

"•'g.  Adequate  fir'st-aid  facilities  and 
h medical  depM*tment, 

■''h.  Supervision  of  -virork  as  adequate'  as 
‘ on  the  day  shift,  • ' • ■ 

" l,*L4d equate  and  conveniehtlj^  located 
washing,  drinking,  and  toilet  facili- 
ties, ' ' 

j.  Adequately  equipped-  and  staffed 
'-•lunch  room,  dressing  room,  and  rest 
room, 

" ' k.  Even  more  careful ■ supervision’  than 
‘•'  On  the  day  shift  of  W'omen  workers, 
from  the  'viewpoint  of  ' personnel 
policies  ,■•  tiy  a -competent  •'•employment 
executive , preferably  -a  'wiell-qualif led 
• woman,  ’ ■ : 

5,  Plants  granted  permission  to  employ  ^ 
women  at  night  are  made  fe sponsible  for 
adequate  transportation  facilities  for 
women  employed  on  the  night  '"shift,  i 

The  office  of  the  Pureau  of  Inspection  ; 
in  your  district  can  supply  you  with 
additional  information,''  You  may'  also  j 
call  the  Supervising  Inspector  ' in"' '^y  ! 
emergency  situation.'  ' The  Bure'au  of  In- 
spection will  send  one  of  its  inspec- 
"tors  to  check  over  these  provisions 
With  you. 

"Applications  for  the  -.temporary  varia* 
tion  form  with  laws  regulating  hours  ' 
of  work  for  purposes  of  national  de-  ' 
'fense  are  obtained  -from  the  Department  i 
of  Labor  'and  Thdustry,  Upon  the  basis  | 
“ 'of  infomatidn  contained  in  these  'appli- 
■'cationsp  permission  for  the  temporary 
variation  in  the  Woman’s  Law  is  granted 
or  withheld,  - . 

The  above  ■regulations  should  Obtain  in  ■ 
regular  war  production  classes  for  women. 
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Fashicns  for  Safety^  Gomfort,.  and 
Efficiency,  for  VJoraen  In  ’/Jar  Production 
..  . Industries, 

(Continued  from  pase  one).  ’ , 

Slacks,  overalls,  or  coveralls  » these 
$hould-be  mf.de  of  .a  heavy  durable  cotton 
material  that  can  be , laundered  * Select, 
dark.  , colors  such  as  navy  blue.,  _ dark. 

brovn,  black’  or  dark  green.  Dark  col- 

* 

ors  give  a neater  and  more  trim  appear- 
ance, The.  trouser  legs  should  not.  have 
turned-up  cuffs.  Slash  pockets  are 
safer  than  patch  pockets. 

Blouses. or  jackets  - blouses,  with  slacks 
should  be  worn  tucked  in  unless  the 
jacket  type  . of  blouse  ..  is  selected, 
which  is  fitted  or  belted,  at  the. waist,. 
They  should  be  made  of  washable  cotton 

' - » c - - - 

or  rayon  material;  and  never  of  sheer 
fabric.  Select  simple  tailored  styles 
with  no  . ties,  jabots,  lack  of  frills. 
Short  cuff less  sleeves  are  best  but 
long  sleeves  without  fullness  .may  be 
worn  in  the  winter  time.  Action  backs 
give  the  ne.dessary  freedom  of  movement,- 

Lighter,  colors  may  be  chosen  . for 
blouses  than  for  slacks  or  „ overalls. 
Plain  colors,  small  checks,  and  .narrow 
stripes  are  In  better  taste  than  prints. 
Blouses  should.be  laundered  frequently 
and  starched^ 

Sweaters  should  not  be  worn  because 
knitted  fabrics  can  easily  entangle  in 
moving  machine  parts. 

Stout  women  who  ' prefer  not  to  Wear 
slacks  m_ay  select  Hoover  style  uniforms, 
culotte  style,  or  shirtmaker  style 
dresses.  Choose  plain  colors  in  the 
darker  shades  with  possibly  some  light 
trimming  such  as  a collar  or  stitching 
detail. 

Silk,  rayon  or  wool  dresses  and  suits 
should  not  be  worn. 

Shoes  - wear  low-heeled  leather  shoes 
with  closed  toes  and  substantial  soles. 
Arch-supporting  shoes  may  be  helpful, 
Women  used  to  wearing  high  heels  may. 
select  medium-height  broad-heeled  shoes. 

The  right  type  of  shoes  lessen  fatigue 
and  increase  efficiency. 

Hair-  keep  all  hair-covered  under  a 
bandanna,  cap,  or  hair  net. 


Training,  for  Women  ''7ital 
(Continued  from  pa^?e  one) 

trailing  classes  should. be. ready  to.  en- 
ter employment  .upon  leavine'  the  course; 
this,  employment  to  be  either  local  or 
av.'ay  from  home.  The  trainin^K  should,  of 
course,  be  given  immediately  prior  to 
going  on  the  job  and  should  extend  up 
until  the  time  the  trainees  secure  em- 
ployment. If,  after  three  weeks  enrol- 
ment in.  such  classes.,  students,  do  not 
show  an,  aptitude  for  the  instruction, 
they  should  be  dropped  from  the  rolls. 
This.  . type,-  of  program  will  make  nec- 
essary . certain  adjustments  in  the 
school  prograni.  The  present  high  school 
sbhedules  will  need  adjusting  to  fit 
into  the'  times  when  s.hops  are  available 

and  individual  student’s  schedules  like- 

— * ’ 

wise  will  need  to  be  adjusted. 

Because  of  the.  shortage  of  manpower  in 
the  present  v.^ar  effort,  v^omen  will  be 
needed  in  large  numbers  to  perform  in- 
dustrial jobs  formerly  done  by  men. 
This  -issue  of  Training  for.  Victory  is 
to  be  d.evoted  entirely  to_  the  matter  of 
training  women  for  x^rar  .production  jobs. 
It  is  hoped  that  school  officials  will 
review  viith  local  advisory  committees 
and  the  U..  S.  Employment  ..Service  the. 
needs,  for  women,  not  only  locally  but 
on  an  area  basis,  and  will  set  up  train- 
ing programs  accordingly.  Since  there  is 
(Turn  to. page  six) 


A short  hair-cut.  is  practical.  It  is 
cooler,  easier  to  manage  and  more  econ- 
omical in  upkeep. 

Do  not  wear  long  nails;  they  are  net 
practical.  Bathe  daily  and  use  deodor- 
ant . 

Jewelry  - no.  jevielry  should  be  worn,  not 
even  a yn*ist  watch.  Necklaces,  brace- 
lets and  even  the  wrist  watch  may 
easily  catch  on  moving  machinery  and 
cause  you  an  injury.  They  may  Injure 
the  material  on  vjhich  you  are  working, 
G-reat  precaution  must  be  taken  not  to 
scratch  some  of  the  softer  metals  used 
in  aircraft  work. 

Goggles  - approved  goggles  or  eyeshields 
should  be  worn  when  grinding  or  perform- 
ing operations  v’here  there  is  danger  of 
splashing  liquid  or  flying  particles, 
and  in  welding  operations. 
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Training  for  "omen  Vital 
(Continued  from  page  five) 


a likelihood  that  the  draft  a>re  v;ill  be 
lowered  to  eighteen  years  and  because 
of  the'  large  numbers  now  in'  the  armed, 
services,  many  more  women  will  be 
needed  within  the  next  year  or  ^ two. 

It  may  be  possible  to  enroll  these  stu- 
dents in  regular  vocational  shops  pro- 
vided ‘ training  stations  are  vacant. 
This  type  of  work  is  for  the  war  effort 
and  should  not  in  any  way  supplant  reg- 
ular vocational  classes. Schools  setting 
up  programs  of  this  type,  using  voca- 
tional shops,  either  during  the  day, 
after  school.,  or  before  school  should 
consult  with  Nir.  Urwin  Rowntree , Chief, 
Industrial  Education,  before  establish- 
ing the  courses, 

V^omen  li','ork  and, Fight  to  lin^ 
(Continued  from  page  two) 

1.  'il/omen  average  in  general  about  one- 
half  the  average  man’s  lifting  strength 
and  'about  two-thirds  of  the  average 
man’s  pulling  strength. 

2.  They  are  more  susceptible  to  derma- 
titis and  certain  other  health  hazards 
in  the  presence  of  specific  chemicals. 

3.  They  usually  lack  the  basic  mechan- 
ical knovdedge  and  famdliarity  in  the 
handling  ■ of  tools  and  in  working  with 
metals  and  wood.  This  deficiency  can 
be  corrected  by  proper  training  and  ade- 
quate experience. 

On  the  other  hand,  vjomen  possess  cer- 
tain characteristics,  both  rhysical  and 
mental,  which  are  definite  assets  on 
many  types  of  work.  They  adapt  them- 
selves easily  to  tedious  and  often  mo- 
notonous work  requiring  alertness  and 
patience  as  well  as  keen  eyesight  and 
flexible  fingers.  They  are  able  to 
make  careful  adjustments  at  high  speed. 
Many  vjom.en  also  have  the  ability  to 
work  to  precise  tolerances, 

Wom.en  are  now  used  extensively,  and 
their  numbers  could  be  increased  with 
short  periods  of  training  on  the  job  in 
such  manipulative  skills  as  the  opera- 
tion of  drill  presses;  all  types  of 


light  subassembly  and  final  assembly  re- 
quiring the  use  of  hand  tools  (pliers, 
mallets,  screw  drivers,  files,  electric 
drills,  bench  assem.bly  machines,  and 
riveting  presses);  electrical  work  in- 
cluding wiring  and  assembling  parts, 
v;inding  coils  and  armatures,  solderirg 
and  taping;  painting  processes  such  as 
touch-up  and  hand  finishing,  and  sten- 
ciling. 

In  a number  of  other  manipulative  skills 
where  wom,en  are  novj  used  to. some  extent, 
their  numbers  could'be  increased  after 
short  training  periods  and  upgrading 
from  other  jobs.  These  occupations  in- 
clude the  operation  of  mailing  machines  . 
(light  and  micro  machines);  light  punch 
and  forming  presses;  bench  and  watch- 
makers’ lathes;  burring,  polishing , lap- 
ping and  buffing  on  lathes;  hand  fin- 
ishing machined  parts  by  filing,  burr- 
ing, and  lapping;  spot  welding;  solder- 
ing; and  spray  painting  small  parts. and 
product  s. 

In  certain  manipulative  skills  vramen 
are  now  used  only  to  a slight  extent, 
but  they  could  be  employed  readily 
after  pre- employment  and  supplementary 
training  such  as  that  now  offered  men. 
These  skills  cover  the  operation  of 
light-duty  hand  and  automatic  screw  ma- 
chines; light  turret  lathes;  sheet  me- 
tal forming  and  riveting,  acetylene  and 
torch  wielding,  and  electric  arc  welding. 

Related  skills,  such  as  blueprint  read- 
ing and  use  of  gages,  micrometers,  and 
calipers;  calibrating,  checking  and 
testing  ' raw  materials,  stock,  and  sal- 
vage parts,  are  included  along  with, 

the  more  skilled  manipulative  jobs. 

Now  these  occupations  provide  employ- 
ment for  fewr  woman,  but  they  offer  wide 
possibilities  after  pre-employm.ent  and 
supplemantary  training. 

.After  training,  wamen  could  also  be  em- 
ployed effectively  in  such  factory  ser- 
vices as  production  planning,  routing, 
and  control;  tracing;  drafting;  tool- 
crib  and  store  tending  and  dispatching; 
timekeeping;  and  factory  office  work. 

Supervising  and  training  other  women, 

as  well  as  personnel  administration, 
are  additional  occupations  for  which 
woEien  m-ight  be  trained. 
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CODE 

Abington 

Raymond  H.  Vkhite,  Supt. 

Machine  Tool  • • • . 

3-75 

Aliquippa 

3.  vV.  French,  Director 

^ Machine  ...shop 

:-75 

- 

Llec'tric  (/i.’elding  • 

p-BC 

Allento^'TL 

Charles  R,  Johnson,  bupv. 

Inspection  and-  Testing 

• 1-74 

.Blueprint  Reading 

S-97 

Mathematics  (Mach.) 

• ■•3-96 

■>  achine.  Shop 

S-75 

If  ' ft 

S-75-2 

Altoona 

Cibbons,  Director 

Electric  V'elding  (T'eav:/) 

S-80 

■ 

•f  tf 

F-80 

' ' • ■ ; - 

Electricity 

F-72 

• 

f'  achine  Shop 

F-75 

Cas.  D' el  ding 

S-82 

, 

Aircraft  Sheet  etal  (Mfg.) 

r-10 

Radio  and  Communications 
' 1 

j t 

S-76 

Ambridge 

L.  R,  Taggart,  Director 

'■•''achine  Shop 

r-75 

Inspection  and  Testing 

3-74 

Flectricity 

S-72 

Machine  ‘"’hop* 

S-75 

, 

Blueprint  Reading  (Shipbuilding)  S-97 

Arnold 

H.  "F  Singer  ,> -Director 

'achine  Shop 

3-75 

' 

ft  ;t  , , 

r-75 

Ashland 

Dr.  11.  R.  Leer  on,  Supt. 

Sheet  :/etal 

F-71 

Machine  Shop 

F-75 

Beaver  Falls 

K.  D,  Mench,  Director 

M-^chine  Shop 

F-75 

»♦  t* 

P-75-2 

Inspection  and  Testing 

S-74 

Bellefonte 

E.  E,  Stock,  Supv.  rrin« 

Machine  Shop 

F-75 

Bervick 

Russell  A,  G.  Statler,  3upt 

. Electric  Welding(Heavy) 

F-80 

*f  '* 

S-80 

Machine  Shop 

S-75 

Mliscellaneous  (Tracer  IV) 

S-99 

-lachine  Shop 

P-75 

; 

Miscellaneous 

r-99 

(Chemical  Lab.  Technician) 

(07ILF) 
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Be  till  e hern 

P.  VJ.  Mernmert , Director 

Cutting  - Gas  and  Arc 

P-84 

Machine  Shop 

S-75-2 

Machine  Shop 

S-75 

Padio  & Corjrunlcations 

3*7  B 

Electric  Welding  (Heavy) 

S-80 

Electric  Welding  (Heavy) 

?-80 

Gas  Welding  (Heavy) 

P-82 

Blueprint  Reading 

S-97 

Machine  Shop 

P-75 

Black  Creek  Tv^, 

J.  E.  Schneider,  Supv,  Frin^ 

Electric  Welding  (Heavy) 

P-80 

(Bock  Glen) 

' 

BlCQsburg 

W,  L.  Crawford,  Supv,  Prin.' 

Machine  Shop 

S-75 

Braddock 

C.  Evans,  3upt, 

Machine  Tool  Operation 

P-75 

Bradford  City 

Curtis  Tracy,  Director 

Machine  Shop  Practice 

P-75 

Bristol 

Prank  Meyer,  Director 

Aircraft  Pattemmaking 

3-23 

Aircraft  Electric  Welding 

3-17 

Machine  Shop 

P-75 

Blueprint  Reading 

S-97 

(Aircraft  Mech.) 
Aircraft  Electric  Welding 

P-17 

Machine  Shop 

3-75 

Aircraft  Assembly 

P-11 

California 

P.  N.  Walker,  Director 

Electric  Welding  (Lights) 

P-81 

Machine  Shop 

P-75 

Radio  and  Coirmunications 

S-7B 

Cambridge  Springs 

E,  J.  Kruszka,  Supervisor 

Machine  Shop 

P-75 

CanonsJ)urg 

C.  A.  Mathewson,  Supt . 

Electric  Welding  (Heavy) 

S-80 

Carbon  County 

3.  E.  Prutzman,  Co.  Supt, 

Electricity 

P-72 

(Mauch  Chunk) 

Aircraft  Mechanics  (Maint.) 

P-30 

Aircraft  Engines  (Maint.) 

P-32 

Gas  Welding  (Heavy) 

P-80 

Aircraft  Welding  (Light) 

P-20 

Machine  Shop 

P-75 

Aircraft  Sheet  Metal  (Mfg.) 

P-10 

patternmaking 

P-85 

Carbondale 

Mary  McAndrew,  Supt, 

Machine  Shop 

P-75 

Electric  Welding  (Heavy) 

P-80 

Cass  Township 
(Heckscherville ) 

Joseph  W.  Campion,  Supv. Prin,' 

Machine  'Shop 

F-75 

Chambersburg 

C.  W.  Brosy,  Director 

Machine  Shop 

P-75 

Aircraft  G-as  ^^'elding  (Light) 

P-20 

Aircraft  Woodwork 

P-13 

-2 
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.CODE 

Machine  Shop 

3-75 

Electric  IVeldins  (Heavy) 

P-8C 

Electricity 

S-72 

Machine  Shop 

P-75 

Machine  Shop 

3-75 

Blueprint  Readini?:  (Mach) 

S-97 

Machine  Shop 

P-75 

Ship  Cuttir^ 

3-64 

Marine  Machinist 

S-57 

Forcing  and  Blacksmithing 

S-86 

Machine  Shop 

S-75 

Electric  Welding  (Heavy) 

p-eo 

Gas  Ship  Welding  (Heavy) 

3-62 

Shipfittins 

S-51 

Sheet.  Metal' 

P-71 

Shipfitting 

S-51-2 

Miscellaneous  (Chipping) 

S-99 

Shipbuilding'  (Rigging) 

S-69 

Ship  Sheet  Metal 

S-53 

Ship  Carpentry  and  Woodwork 

S-52 

Ship  Carpentry  and  Woodwork 

S-52-2 

Shipfitting 

S-51-3 

Shipfitting 

S-51 -4 

Shipfitting 

S-51^6 

Shipfitting 

S-51-6 

Ship  Electrician 

S-55 

Ship  Electric  Welding 

S-60 

Ship  Loft 

S-50 

Shipfitting  and  Ship  Loft 

S-67 

Machine  Shop 

P-75 

Shipbuilding  (Regulating) 

S-69-2 

Ship  plumbing  & Pipe  fitting 

S-54 

Ship  plumbing  & Pipefitting 

S-54-2 

Ship  plumbing  S<.  pipefitting 

S-54-3 

Machine  Shop 

3-75-2 

Shipfitting 

S-51-7 

Electric  Welding  (Heavy) 

P-80-2 

Blueprint  Reading 

S-97 

Ship  Sheet  Metal 

S-53-2 

Auxiliary  Instr. (Mach. Shop) 

S-96 

Auxiliary  Instr.’  " ” 

S-96-2 

Foundry 

S-70 

Electric  Welding  (Heavy) 

S-80 

Electricity 

S-72 

Machine  Shop 

P-75 

Electric  Welding  (Heavy) 

P-80 

Electricity 

P-72 

Machine  Shop 

S-75 

Sheet  Metal  Layout 

P-71 

Machine  Shop 

P-75 

Gas  Welding 

P-83 

Machine  Shop 

S-75 

-3- 
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Coal  Tovinship 

Floyd  S.  Shawda,  Suprsvisor 

Inspection  and  Testing 

P-74 

( Shamokin) 

Shipfitting 

P-51 

Electric  '''^elding  (Heavy) 

P-80 

Aircraft  Sheet  Metal  (Mfg.) 

P-10 

Electricity 

P-7S 

Coatsville 

J.  H.  Martin,  Director 

Electric  V''eldirig  (Heavy)' 

P-80 

Machine  Shop 

P-75 

Electric  V'Jelding 

F-80-2 

Connellsville 

W,  G.  Davis,  Supt. 

Forging  and  BlackSmi thing 

P-86 

Electricity 

F-72 

Electric  ^'’elding 

P-80 

Machine  Shop 

P-75 

Corry 

H.  L,  iwissinger,  Director 

Machine  Shop 

P-75 

•t 

P-75-2 

Danville 

Fred  Vs',  Diehl,  Co,  Supt. 

Machine  Shop 

P-75 

S-75 

Derry  Township 

Wm,  B,  Miller,  Director 

Gas  Yielding  (Light) 

S-83 

(Hershey) 

Aircraft  Blueprint  Reading 

S-27 

Aircraft  Propeller  Repair 

S-29 

Aircraft  Assembly 

S-11 

Aircraft  Doper  I 

S-29-2 

Aircrafts  Engines  (Maintv) 

S-32 

Electricity,  Aircraft  (Maint)  S-34 

•* 

Aircraft  Instruction  Man  I? 

S-49 

Miscellaneous  (Heat  Treater 

IT)S-99 

Aircraft  Photography 

S-49-2 

Aircraft  Sheet  Metal 

S-10 

Auxiliary  Instr.  (Aircraft) 

S-96 

Aircraft  and  Inspection 

S-49-3 

Auxiliary  Aircraft  & Inspec, 

,S-49-4 

Machine  Shop 

S-75 

Aircraft  Sheet  Metal 

P-10 

•• 

Machine  Shop 

P-75 

Electric  Aircraft  Maint, 

S-34-2 

DuBois  • H.  H,  Gruber,  Director 

Machine  Shop 

P-75 

■ > 

Machine  Shop 

S-75 

Gas  ^/"elding  (Heavy) 

S-82 

Aircraft  Gas  ^elding 

(Heavy)  F-39 

Aircraft  Sheet  Metal 

(Mfg.)  P-10 

Machine  Shop 

P-75-2 

Easton  James  G,  Bay,  Supt. 

Machine  Shop 

P-75 

Machine  Shop 

S-75 

E,  Huntingdon  Twp.  A,  F,  Green,  Supv,  Prin, 
(Scottdale) 

Machine  Shop 

P-75 

E,  Stroudsburg  Carl  Secor,  Supv.  Prin, 

Electric 'Welding  (Heavy)  S-80 

Machine  Shop 

S-r75 

Machine  Shop 

S-75-2 

,r4- 
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iiddyatone 

D.  F.  Hallowell , Coordinator 

Foremanship  & Inatr. Training  S-96 

i^achine  Shop 

S-75 

ft  ft 

P-75 

Inspection  and  Testing 

S-74 

Foremanship  Job  Instr; 

S-95-2 

Foremanship  & Job  Instr, 

S-95-3 

Blueprint  Reading  (Mach.) 

S-97 

Blueprint  Reading 

S-97-2 

Srrrraus 

.V  * ^ ^ ^ . 

H.  J.  Yeager,  Supt . 

Blueprint  Reading 

S-97 

Trie 

J.  F,  Jeffery,  Director 

Blueprint  Reading 

S-97 

Electric  Vi'elding  (Heavy) 

P-80 

Riveting,  Aircraft 

S-12 

- 

Electric  ??elding  (Heavy) 

S-80 

- 

Machine  Shop 

F-75 

• 

S-75 

M ♦* 

3-75-2 

' 

Aircraft  Riveting  (Mfg.) 

P-12 

Shop  Theory  (Mach.) 

S-96 

Aircraft  Riveting  (Mfg.) 

P-12-2 

' 

■ ■ 

Electrical  Repairman 

r-72 

Machine  Operator 

P-75-2 

Machine  Shop 

P-75-3 

** 

Radio  and  Communications 

S-76 

Machine  Shop 

S-75-3 

Blueprint  Reading  (Mach) 

S-97-2 

Farrell 

Carroll  D.  Kearns,  Supt. 

Sheet  Metal 

P-71 

Fsyette  County 

H.  J,  Brovnfield,  Go,  Supt, 

Electric  Welding  (Heavy) 

P-80 

(Uniontov’n) 

Machine  Shop 

P-75 

Forest  City  ’ ■ 

F.  A.  Frear,  Co,  Supt, 

Aircraft  Sheet  Metal 

P-10 

(M-^utrose) 

Franklin  Borough 

K,  M,  Russell,'  Supt, 

Machine  Shop 

S-75 

Greens burg 

S.  B.  Bulick,  Supt, 

Machine  Shop 

F-75 

ff  ft 

S-75 

Hanover  Bo'rpugh 

C.  M.  Cook,  Director 

Blueprint  Reading  (Mach) 

S-97 

Machine  Shop 

P-75 

Harrisburg 

Jesse  F,  Rees,  Director 

Radio  and  Communications 

S-76 

Electric  Welding  (Heavy) 

P-80 

Automotive  Mech, 

P-73 

Machine  Tool  Operation 

P-75 

Radio  and  Communications 

P-V6 

Gas  Welding  (Lighv-) 

F-83 

* 

Aircraft  Sheet  Metal 

F-10 

Aviation  Engine  Mfg. 

P-14 

Electric  Welding  (Heavy) 

P-80 

Hatboro 

R.  J,  Neville,  Co-ordin^r 

Aircraft  Assembly 

P-11 

Aircraft  Blueprint  Reading 

S-27 

Aircraft  Sheet  Metal 

P-10 

-5- 

Aircraft  Riveting 

P-12 

DISTRICT 

o 

M 

O 

[AL  IN  CH:\RGE 

COURSE  TITLE 

CODE 

Hazleton 

Ft  E • 

Haegele,  Director 

Electric  Yielding  (Heavy) 

P-80 

Machine  Shop 

P-75 

Aircraft  Maintenance 

P-30 

Aircraft  Sheet  Metal 

P-10 

Miscellaneous  (Tracer  rV) 

P-99 

Hershey.  Ind,  School  E. 

H.  Markley , Director 

Radio  and  Communications 

S-76 

(■Hershey)  ■ 

Machine  Shop 

S-75 

Homestead 

C.  F. 

Wintersteen,  Director  Machine  Tool  Operation 

P-75 

Auto  Mechanics  (Motor) 

P-73 

• 

Blueprint  Reading 

S-97 

Huntingdon  Roro 

J.  a. 

Evsrard,  Supt, 

Machine  Shop 

. P-75 

Aircraft  Sheet  Metal 

P-IC 

Huntingdon  County 

J.  E. 

Neff,.  Co,  Supt. 

Aircraft  Sheet  Metal 

P-10 

(Huntingdon) 

Automotive  Medhanics 

P-73 

Indiana  Porough 

Edgar 

C.  Ferry,  Supt. 

Machine  Shop 

P-75 

Jeannette 

Ft  B. 

Snowden,  Supt, 

Auxiliary  Inst.  (Machine) 

S-96 

■ ■■ 

Blueprint  Reading  (Mach) 

S-97 

Jefferson  Tv?p, 

J.  TI. 

Biery,  Supv,  Prin. 

Machine  Shop 

P-75 

ij:  aynesburg) 

Johnstovn 

J.  Ft 

George,  Director 

Aircraft  Sheet  Metal , Mfg, 

P-10 

Radio  and  Communications 

P-76 

Electricity 

S-72 

Machine  Shop 

P-75 

»#  ft 

S-75 

Kulpmont  ’ 

Floyd 

Z,  Shawda,  Superv, 

Machine  Shop^ 

P-75 

Lackawanna  County 

J"  • 

Super,  Director 

Ship  Sheet  Metal 

P-53 

(Clarks  Summit) 

Electric  Welding  (Heavy) 

p-eo 

Machine  Shop 

P-75 

Electrical -Ship 

P-55 

Aircraft  Engine  (Mfg.) 

P-14 

Lancaster 

y;.  Yi. 

McMinn,  Director^ 

Inspection  and  Testing  . 

S-74 

Aircraft  Riveting 

S-12 

Aircraft  Jigs  and  Fixtures 

S-29 

Machine  Shop 

S-75 

ft  ft 

P-75 

Aircraft  Inspection  Mgf, 

S-24 

Aircraft  Sheet  Metal  Mfg. 

S-10 

Aircraft  Sheet  Metal,  Mfg. 

S-10-2 

Aircraft  Riveting 

S-12-2 

Aircraft  Inspection  Mfg, 

S-24-2 

Lansdale 

Robert  Lawrence,  Coordinator  Machine  Shop 

S-75 

Blueprint  Reading  (Mach, ) 

S-97 

Machine  Shop 

S-75-2 

Latrobe 

J.  a. 

Hulton,  Supt, 

Machine  Shop 

P-75 

»t  ft 

S-75 

Lawrence  County 

J.  C. 

Syling,  Co, Supt, 

Electric  Weldinf? 

P-80 

(Hew  Castle) 

Machine  Shop 

P-75 

.-6- 
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Lebanon 

Charles  Aplas,  Director 

Electricity 

P-72 

« 

Electric  T‘:elding  (Heavy) 

F-80 

LewistOFn 

VJilllam  Runkle,  Director 

Electric  Velding  (Heavy) 

P-80 

Machine  Shop 

P-75 

Electricity 

S-72 

Electric  V»elding  (Heavy) 

S-80 

Electricity 

?-72 

Machine  Shop 

S-75 

Auto  Mechanics 

P-73 

Miscellaneous  (Heat  Treating)  3-99 

Lock  Haven 

F.  S.  Fletcher,  Supervisor 

Aircraft  Blueprint  Reading 

S-27 

Aircraft  Sheet  Metal,  Mfg. 

F-10 

Aircraft  Engines  - Maint , 

P-32 

Aircraft  Mechanics  - Maint, 

3-30 

Aircraft  (Other) 

3-29 

Aircraft  Assembly 

P-11 

Lower  ivlerion  Tv’p, 

P,  L.  Caulwell,  Suprv, 

Machine  Shop 

P-75 

(Ardmore) 

Math.  Machinist 

3-96 

Blueprint  Reading  (Mach.) 

S-97 

Miscellaneous  (Tracer  TV) 

S-99 

ff  tt 

P-99 

Machine  Shop 

P-75-2 

Blueprint  Reading 

P-97 

Math.  Machinist 

5-96 

Electrid  "’elding 

P-80 

p-eo-2 

McDonald 

L,  Moore,  Supv«  Frin, 

Machine  Shop 

P-75 

(Vlashington) 

McKeesport 

Bert  Johnson,  Director 

Machine  Shop 

P-75 

Inspection  and  Testing 

P-74 

♦t  tf  tt 

P-74-2 

Mahanoy  City 

J.  E.  Boyle,  Supt, 

Machine  Shop 

P-75 

Mead  vi  lie 

P,  J.  Hatch,  Director 

Machine  Shop 

P-75 

Midland 

7’.  L,  Cooper,  Director 

Aircraft  ^elding  (Mfg.) 

P-20 

Machine  Shop 

P-75 

Electricity 

3-72 

Gas  Tel ding  (Heavy) 

3-82 

•t  ^ tt  tt 

S-82-2 

Blueprint  Reading 

S-97 

Patternmaker  - wood 

S-85 

Aircraft  Inspection  Mfg. 

P-24 

Monessen 

F.  Preston,  Director 

Machine  Shop 

P-75 

Electricity 

P-72 

Mt,  Carmel  Boro 

Floyd  E,  ShavKia , Supervisor 

Aircraft  Gas  V^elding 

P-20 

Aircraft  Sheet  Metal 

P-10 

Inspection  and  Testing 

F-74 

- 

Machine  Shop 

F-75 

-7- 

Electricity 

P-72 
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Mt..  Cerniel  Tvp. 

Floyd  E.  Shawda,  Supervisor 

Inspecting  and  Testing 

P-74 

Muhlenberg  T'rp, 

C..  E.  CoFe  , Supt . 

A.ircraft  Sheet  Metal,  Mfg. 

F-10 

( Temple ) 

Machine  Shop 

P-75 

- 

. 

Radio  and  Communications 

F-76 

ITanticoke 

J.  F.  Jones,  Supt. 

Machine  Shop 

r-75 

- 

Patternmaking  (^/.?ood) 

Machine  Shop  P- 

-75-2 

Nescopeck 

R.  J,  Haring,  Supv.  Prin. 

Electric  7^'elding• 

F-80 

Neville  Tovnship 

R.  J.  Barbour,  Director 

Ship  Plumbing  - pipefitting 

S-54 

(Neville.  Branch , 

Marine  Machinist 

S-57 

Fittspurgh , ),  . 

Electric  Felding  (Heavy) 

S-60 

Ship  Electrician 

S-55 

Shipbuilding  (other) 

^'-69 

- 

Ship  Sheet  Metal 

3-53 

Machine  Shop 

S-75 

Blueprint- Reading  (Fitter) 

S-67 

Ship  Cutting  - Gas 

3-64 

Shipfitters  - Math. 

S-66 

Ship  Felding,  Elec.  (Heavy) 

F-60 

Ship  Electric  Felding  (Heavy ^ 

IS-60-2 

Shipbuilding  (Other) 

3-69-2 

Electric  Yielding,  Ship  (Heavy  )S-60-3 

New  Castle 

E.  M.  Cass,  Dimector 

Blueprint  Reading  (Mach) 

S-97 

Machine  Shop 

P-75 

Blueprint  Reading  (Mach. Shox)S-9 7-2 

New  Kensington 

J,  A.  Miller,  Director 

Machine  Shop 

P-75 

Machine  Shop 

P-75-2 

Norristown 

L.  C.  McKee,  Director 

Machine  Shop 

p-75 

Machine  Shop 

S-75 

Blueprint  Reading (Mach  Shop) 

S-97 

North  Braddock 

Chas.  N.  Getsler,  ; 

Machine  Shop 

P-75 

SiiT  ervisor 

Northumberland  Boro 

’I'Dalter  Henninner,  Supv. Prin 

. Machine  Shop 

P-75 

Radio  and  Communications 

F-76 

Oil  City 

V.  R.  DeLong,  Supt. 

Blueprint  Reading  (Mech.) 

S-97 

Machine  Shop 

F-75 

• 

Inspection  and  Testing 

P-74 

Fa. State  School 

R.  T.  Stoner,  Principal 

Aircraft  Repair  - Other 

S-49 

of  Aeronautics 

Aircraft  Repair  - ” 

S-49-2 

(Harrisburg) 

Aircraft  Repair  - ’’ 

S-49-3 

Aircraft  Repair  - ” 

S-49-4 

Machine  Shop 

S-75 

„ 

Aircraft  Electric  - Maint , 

S-34 

Radio'  and  Communications  ’ 

-S-76 

Aircraft  Mecii.  Motor 

S-32 

Perkasie 

L,.  M.  Snyder,  Supv..  prin. 

Electric  Welding  (Heavy) 

S-80 

-a- 
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OFFICIAL  IN  C}L'\FGE 


COUN^F  'T'TTLE 


CODE 


Philadelphia  . 7''illisin  Erunlon,  Asst. 

Bartr^ar.  - A 


Frank  ford  - B 
f''ranklin  A,nnex  - C 
Dcrinantovn  - D 

Oratz  - E 
Northeast  - F 


Olney  ~ G 
Overbrook  - H 

South  Fhila.  - I 

V^.  Fhila.  - J 


Dir.  Ih’chine  Shop  P-75 

Sheet  Metal  F-71 

■Electricity  3-72 

Miscellaneous(Tracer  ) F-99 

Aryiliary  Instruction  S-96 

Machine  Shop  F-75-2 

Sheet  Metal  S-91 

Electricity  S-72-2 

Sheet  Metal  P-71-2 

Auxiliary  Instruct  ion  (Mach) 3-96-2 
Auxiliary  Instruction(Mach )3-93-3 

Machine  Shop  P-75 

Machine  Shop  F-75 

'*  '»  3-75 

Machine  Shop  S-75 

Machine  Shop  F-75 

Electricity  F-72 

Blueprint  Reading  S-97 

Auxiliary  Instruction  S-96 

Machine  Shop  p-75 

Machine  Shop  S-75 

Electric  Maint.  & Repair  P-?S-2 

Electricity  F-72 

Machine  Shop  P-75 

Machine  Shop  p_75-2 

Electricity  S-72 

Machine  ..;hop  S-75 

Machine  Shop  p_75_3 

Blueprint  Reading  S-97 

Machine  Shop  p-75-4 

Sheet  Metal  P-71 

Machine  Shop  F-75 

Machine  Shop  p_.75_B 

Miscellaneous(Tracer  IV)  P-99 

Electricity  p-72 

Machine  Shop  p-75 

Machine  Shop  F-75-2 

Machine  Shop  S-75 

P’orging  & 'Blacksmith  ing  F-86 

Machine  Shop  F-75 

Machine  Shop  p_75-2 

Machine  Shop  F-75 

Miscellaneous  (Tracer  IV)  S-99 

Sheet  Metal  S-71 

Sheet  Metal  S-71-2 

Machine  Shop  p_75_2 


-9- 
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C0RR3T-:  TITLE 


COES 


I hi la.  (Cent) 
Bok  - K 


Dobbins  - L 


Ship  Carpenter  and  Toodv’ork 

S-52 

Machine  Shop 

S-75 

i.'lscellansous  (Tracer  IT) 

S-S9 

Gas  Veld i ng  ( Light ) 

P-83 

Inspection  and  Testing 

P-74 

Automotive  Mech, 

P-73 

Machine  Shop 

F-75 

Electric  Ship  VJelding 

S-60 

Automotive  M6.ch. 

S-73 

Electric  Ship  V’elding 

P-60 

Auriliar^-'  Instruction 

S-96 

Auxiliary  Instruction  (radio). 

S-96-3 

Radio  and  Communications 

S-76 

Sheet  Metal 

S-71 

Electricity 

F-72 

Aircraft  ?’eldin<?,  Gas 

P-20 

Ship  Flurnbing  and  pipefitting 

S-04 

Aircraft  Inspection 

P-24 

Instrument  Making 

S-87 

Ship  Electric  Tel  ding 

P-60-3 

Aircraft  Electric  T'elding 

P-18 

Blueprint  Reading 

3-97 

Sheet  Metal 

F-71 

Aircraft  Sheet  Metal 

P-10 

Electricity 

S-72 

Auxiliary  Instruction 

: S-96-2 

Auxiliar?/  Instruction 

S-96-4 

Electric  Shipwelding  (Heavy) 

F-50-2 

Aircraft  Sheet  Metal 

R-10-2 

Ship  plumbing  & pipefitting 

F-54 

Miscellaneous  (Tracer  IT) 

P-99 

Gas  Telding  (Liffht) 

P-83 

Electricity 

S;-  flZ 

Ship  pTunbing  and  pipefitting 

F-54 

latte  rmak  i ng 

S-85 

Foundry 

P-70 

Machine  Shop 

P-75 

Blueprint  Reading  (Sheet  Metal) 

■ S-97 

Electric  Telding  (Light) 

F-81 

Electric  L elding  (Light) 

S-81 

Auto m>ot  i V e Me  ch . 

S-73 

Electric  Teldiner  (Lisiht) 

F-81-2 

Ship  carpentry 

S-52 

Aircraft  Inspection 

F-24 

Miscellaneous  (Drafting) 

S-99-3 

Radio  and  Communications 

P-76 

Miscellaneous  (Glass  Blowing) 

P-99 

Shipbuilding  (Other) 

3-69 

Aircraft  Sheet  Metal 

P-10 

Miscellaneous  - Glass  Blowing 

3-99 

Auxiliary  Instruction 

S-96 

Electricity 

F-72 

Instrument  Making- 

S-87 

Machine  Shop 

S-75 

Aircraft  Woodwork 

F-13 

Eoundrv 

S-70 

10- 


DISTRICT  OTFICIi^X  IN  GliAHGE 

Philadelphia  (Cent) 

Dobbins  - L ( Cont ) 


Dobbins  Annex  - M 


Fleisher  - N 


Mastbaum  - 0 


COURSE  TITLE 

CODE 

Gas  Veiling  (Light) 

S-83 

Ship  plumbing  and  pipefittin-^ 

S-54 

Inspection  and  Testing 

F-74 

Forjjing  and  Slack  smithing 

3-85 

Sheet  Metal 

F-71 

Radio  and  Communicatioris 

S-76 

Sheet  Metal 

3-71 

Ship  Electrician 

r-55 

Radio  and  Communications 

F-76-2 

Aircraft  Sheet  Metal 

r-ic-2 

Ship  Carpentry  V'oodworkinm 

S-52-2 

Sheet  Metal 

S-71-2 

Radio  and  Communications 

S-76-2 

Shipbuilding  plumbing  & 
pipefitting 

S-94-2 

Gas  ’.''elding 

3-83-2 

Auxiliary  Instruction 

S-96-2 

Miscellaneous  (Typewriter 

repair) 

S-99-2 

Sheet  Metal  (Aircraft) 

F-10-3 

Aircraft  - ■"’oodv.^ork 

r-13-2 

Forori’ig  and  ''^lacksmnthin? 

S-86-2 

Radio  and  Communications 

F-76-3 

Gas  V’elding  (Light) 

S-33-3 

Bluenrint  Readinrg 

S-97-2 

Machine  Shop 

3-75 

Radio  and  Communications 

S-76 

Electricity 

F-72 

Machine  Shop 

r-75 

Machine  Shop 

S-75 

Machine  Shop 

S-75-2 

Miscellaneous  (Tracer  P7) 

S-99 

Sheet  Metal 

S-71 

Sheet  Metal 

F-71 

Shipfitting 

S-51 

.Miscellaneous  (Tracer  F? ) 

S-99 

Electricity 

F-72 

Machine  Shop 

S-75 

Blueprint  Readinp? 

S-97 

Ship  ’’eldinsr,  Electric  (Feovy) 

S-5G 

Machine  Shop 

^-75 

Shipbuildi:og  (Auxiliary) 

3-66 

Autom.otive  Mechanics 

S-73 

Shipbuilding  - Rigt’ing 

S-69 

Radio  and  Corrmunicati  ons 

P-76 

Auxiliary  Instruction 

S-96 

Miscellaneous  (Tracer) 

F-95 

Radio  and  Communications 

3-76 

Electricity 

3-72 

Shipfitting 

S-51-2 

Auxiliary  Instruction 

S-96-2 

Shipbuilding  (Auxiliary) 

S-66-2 

-11- 
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Fhila  . . ( Contd) 

Mastbaura  - 0 (Contd) 


C0T"RSE  TITLE 

COPE 

Sheet  Metal 

S-71-2 

Electric  Motor  Repair 

S-72-2 

Auxiliary  Instruction 

(Mach , ) 

S-95-3 

Shiploft 

S-50 

Radio  and  Communications 

S-75-2 

Auxiliary  Instruction 

3-56-3 

Stesmf  itti  nor. 

S-54 

Steamf itting 

S-54-2 

Auxiliary  Instmction 

(Radio ) 

S-96-4 

Auxiliary  Instruction 

( Ship) 

S-56-4 

Mastbaum  Annex  - F 


29th  & passyunk 

Phoenixville  S,  G.  Clayton,  Supervisor 


Ship  Cutting:,  Gas  F-64 

Ship  Loft  S-50 

Shipfitting  S-51 

Machine  Shop  P-75 

Ship  Plumbing  and  Pipefitting  p-54 

Ship  yielding,  Gas  S-62 

Ship  Sheet  Metal  S-53 

Outside  Machinist  S-57 

Ship  Sheet  Metal  S-53 

Ship  V-'elding,  Electric  p-30 

Shipfitting  1-51 

Ship  Electrician  p-55 

Ship  Cutting,  Gas  S-54 

Ship  "Yielding  , Electric  S-60 

Machine  Shop  S-75 

Miscellaneous  - Engine  Room  S-99 

Ship  Plumbing  ^ pipefitting  S-54 

Ship  Electrician  P-55-2 

Ship  Sheet  Metal  S-53-2 

Ship  Plumbing  and  pipefitting  S-54-2 

Ship  Electrician  P-55-2 

Machine  Shop  ,S-75-2 

Machine  Shop  p_75_2 

Ship  T/Ielding,  Electric  S-60-2 

Machine  Shop  S-75-3 

Machine  Shop  S-75 

Machine  Shop  S-75-2 

Machine  Shop  P-75 


Pittsburgh  Fred  Poland,  Director  ' Aircraft  Foodvork 

Fouhdry 
Machine  Shop 

Miscellaneous  (Tracer  11) 

Radio  and  Communications 

Testiny  and  Supplies 

Machine  Shop 

Electricity 

Arc  vVelding  (Heavy) 

Machine  Shop 

Sheet  Metal 

Sheet  Metal 

AutomiOtive  Mech, 


F-13 

P-70 

P-75 

P-99 

S-76 

S-74 

P-75-2 

P-72 

S-80 

P-75-3 

F-71 

P-71-2 

P-73 
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OFFICIAL  IN  CHARGE 

COURSE  TITLE 

CODE 

Pittsburgh  (Contd) 

Arc  Welding  (Heavy) 

P-80 

Machine  Shop  . 

S-75 

Aircraft  Woodwork 

P-13-2 

Acetylene  ^elding 

P-83 

Fipefitting 

P-54 

Aircraft  Engines,  Maint. 

P-32 

Machine  Shop 

S-75-2 

- 

Automotive  Mechanics 

P-73-2 

Arc  Welding  tHeavy) 

S-80-2 

Aircraft  Woodwork,  Mfg, 

P-13-3 

» 

Machine  Shop 

P-75-4 

Fittston 

Elizabeth  G.  Battle,  Supt , 

Sheet  Metal 

P-71 

point  Marion 

Harry  S.  Brovnfield,  Co, Supt. 

Machine  Shop 

P-75 

(Uniontov'n) 

portage 

VL  H.  Derrick,  Supt. 

Machine  Shop 

F-75 

Machine  Shop 

S-75 

Potts  to  TATI 

W.  0.  Cressman,  Director 

Radio  & Communications 

S-76 

Machine  Shop 

F-75 

Blueprint  Reading  (Mach.) 

S-97 

Machine  Shop 

P-75-2 

Machine  Shop 

3-75 

Pott svi lie 

E.  F.  Marburger,  Director 

Electric  Welding  (Heavy) 

P-80 

* 

Aircraft  Gas  Welding- 

F-83 

Machine  Shop 

F-75 

Aircraft  Sheet  Metal 

F-10 

Punxsutawney 

J.  T.  Dovmie , Supt. 

Machine  Shop 

F-75 

Electricity 

P-72 

Machine  Shop 

S-75 

Quakertovn 

Ferry  Brett,  Coordinator 

Machine  Shop 

P-75 

Machine  Shop 

3-75 

Rankin 

D.  J.  Sullivan,  Supt. 

Blueprint  Reading  (Tracer) 

S-97 

Reading 

J.  L.  Kreider,  Director 

Foundry 

P-70 

Radio  and  Communications 

S-76 

Machine  Shop 

P-75 

Miscellaneous  (Tracer  IV) 

w-99 

Gas  Welding  (Light) 

P-83 

Electric  Welding  (Heavy) 

■P-80 

Radio  and  Communications 

S-76 

Gas  Welding  (Heavy) 

S-82 

Ridgvfay 

A.  C.  Nelson,  Supt. 

Machine  Shop 

P-75 

Machine  Shop 

S-75 

Re novo 

F.  A.  Bergenstock,  Supv,  Prin. 

Gas  Welding  (^Teavy) 

S-82 

Ridley  Township 

D.  F.  Hallow’'ell,  Coordinator 

Machine  Shop 

P-75 

(VJoodlyn) 

Machine  Shop 

S-75-2 

Machine  Shop 

S-75 

DISTRICT 

OFFICIAI,  IN  CF^ARQE 

C0UR.SL  TITLE 

CODE 

Scranton 

R.  N.  Williams.,  Diructor 

Electric  " elding  (Heavy) 

P-80 

Gas  ‘elding  (Light) 

P-83 

Machine  Shop 

F-75 

Fatternmaking 

F-^5 

miscellaneous 

F~99 

Sheet  Metal  ”'orker 

F-71 

Selin strove 

H.  W.’ Follmer , ■ Su.py.,  Frin, 

Radio  and  Communications 

F-76 

• < 

Radio  and  Coirmunications 

F-76-2 

Shamckin ’ 

F.  E.  Supplee,  Director 

Aircraft  Assembly  and  Mfg. 

F-11 

. 

Ship  Sheet  Metal 

1-53 

Aircraft  Engines 

P-14 

Inspection  and  Testing 

P-74 

Miscellaneous  (Tracer  IV) 

F-99 

Electricity 

F-72 

Machine  Shop 

P-75 

Shencnrloah 

A , J . Rat  ch  f 0 r d , S\ipt . 

Aircraft  Sheet  Metal 

P-'IO 

Electric  ^‘elding  (Heavy) 

P-80 

Electricity 

P-72 

Machine  Shop 

F-75- 

Snyder  County 

F.  S.  Attinger,  Co.Supt, 

Machine  Shop 

P-75 

(Jv’iddleburg) 

Somerset  County 

Guy  F.  ^'artman,  Co.Supt, 

Machine  Shop 

P-75 

(Somerset ) 

\ 

Sunbury 

R.  H.  Knoebel,  Coordinator 

Sheet  Metal 

F-71 

Electricity 

P-72 

Electric  lei ding 

S-8Q 

Machine  Shop 

F-rs 

Sheet  Metal 

S-71 

Electric  ' elding 

P-80 

Thsddeus  Stevens 

Ind. School  John  Stauffer ,Supt . Electricity 

S-72 

(L.sncaster) 

Machine  Shop 

F-75 

Machine  Shop 

S-75 

Radio  and  Communications 

S-76 

Titusville 

J.  H,  Linton,  Supt. 

Machine  ^ Shop  ‘ • 

P-75 

■■■ 

Machine  Shop 

S-75 

Arc  ■'’’elding 

P-80 

*■ 

Blueprint  Reading,  Mach. 

S-97 

' 

Foremanship  and  Job  Instr, 

F-95 

Auxiliary  Instruction 

S-96 

Auxiliary  Instruction 

S-96-2 

Auxiliary  Instruction 

S-96-3 

Layout  Man  (Mach. ) 

S-75-2 

Turtle  Greek 

J,  A,  Linton,  Director 

Machine  Shop 

S-75 

Blueprint  Reading (Mach .Shop] 

S-97 

Machine  Shop  ■ 

P-75 

-14- 
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Tyrone  •• 

H.  F.  Judcre,  Director 

Hniontovn 

J.  N.  Mov^ls,  Supt . 

Upper  Darby 

. 'C.  Sampson,  Supt. 

1 arren  " orou'^’h 

John  G . Ro  s sm an , Supt 

COITRS*’  TITLE 

CODE 

Aircraft  Sheet 

^'etal 

F-10 

^Machine  Shop 

S-75 

Machine  Shop 

F-75 

Machine  .Shop 

P-75 

Electric  ' elding  (Heavy) 

F-80 

Aircraft  Sheet 

Metal 

1 

o 

■Machine  Shop 

F-75 

"est  Chester 
■ ilhes  Earre 


Frank  *'  USsel.T.an , Supervisor  i\  achine  Shop 
J",  !>,  Dixon,  Director 


''•illiaKsport 


G-eorge  H.  Farkes,  Director 


Fatternmaking 
Electric  'elding 
Radio  and  Communications 
Sheet  .'etal 
Machine  Shop 


Aircraft  Sheet  i^'etal  Mfg, 

Tt 

Aircraft  ^"elding,  Gas,  Mfg. 
Aircraft  Fatternmaking 

iUrcraft,  Other 

!♦  •* 

.-ir craft  ; Maintenance 
Aircraft  Enerines  Maintenance 

M M ft 

ft  ft  tt  ; 

Aircraft,  Other,  Maint.  Inst. 
Foundry 


tt 

tt 


Automotive  Vech^ 

*t 

Inspection  and  Testing 
Electric  ''elding  (Heavy) 

ft  *1  ft 

) 

Foremanship  and  Job  Instr. 
Flueprint  Reading 
Miscellaneous  (Crystal  Finish) 
(Tool  Designer) 
(Heat  Treater)  S- 
Aircraft  Machine  Shop 

M tt  ft  C 

iUrcraft  Auxiliary  Insp.Mfg.  S 
Machine.  Shop  F 

Radio  and  Communication 

ft  It  ft  C 

Machiae  Shop 
.Aircraft  Maintenance 
FJlectricity 

Radio  and  Communication  £ 

•t  ff  ft 

Machine  Shop 

■'ir craft  .Auxiliary  Instr. 
.Aiircrart  ’"elding,  Gas 


F-75 

F-85 

F-80 

1-76 

F-53 

S-75 

F-75 

S-10 
P-10 
3-20 
F-23 
r-29 
S-29 
F-30 
F-32 
S-32 
-32-2 
r-49 
S-70 
-70-2 
F-73 
S-73 
S-74 
F-80 
S-80 
S-95 
F-97 
F-99 
S-99 
99-  '2 
-15-2 
-15-3 
-25-2 
-75-2 
S-76 
1-76-3 
3-75 
S-30 
S-72 
-76-2 
F-76 
^-75 
b-26 
P-20 


15. 


PI STRICT 

■' ill ian^s port  ('' 


■■  ilrrerding 
York 


'Perbe  Tovnsb  ip 
(Trevorton) 


OYIICIAL  IP  ' CFAmE 


COURSE  TITLE 


;:ontd) 


Blueprint  Readin.z,  Aircraft 

S-27 

Aircraft  Machine  Shop 

3-15 

Miscellaneous 

3-99-3 

Aircraft  Maintenance 

S-30-3 

Inspection  and  Testing 

S-74-2 

■Blueprint  Reading  - Inspec, 

S-97 

A,  A,  Dupar,  Director  Machine. Shop 


F.  A.  R.  Hoffeditz,  Dir,  Miscellaneous  (Heat  T-reeting). 

Electric  'i^elding  (Light) 
Machine  Shop 
Electric  ''^'elding 
Inspection  (Ordnance) 

Machine  Shop 
Blueprint  Reading 
Miscellaneous  (Heat  Treating) 


S-99 
3-81  ■ 

S-75 
P-81  U 
S-74 

P-75  ^ 

S-97  ^ . 
P-99 


F,  S,  Noetling,  Supv.Prtn,  Inspection  and,  Testing 

Electricity  P-72 

Electric  '"Aiding  P-80 

j ' " Machine  Shop  P-75 

Shipfitting  P-51 


